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Town of Silt Community Development

231 N. 7th Street, Silt Colorado 81652     876-2353

SUBDIVISION EXEMPTION CHECKLIST

Findings:  The Board of Trustees may grant a subdivision exemption if it can make all of the following findings:

· The property is suitable for subdivision within the meaning of SMC Section 16.04.050(34). 

· All public utilities are in place on, or immediately adjacent to, the property.

· Each lot has the necessary dedicated public access required by SMC.

· The subdivision plat comprises and describes no more than three lots.

· No part of the area to be subdivided has been previously subdivided by subdivision exemption or variance.

· The board determines that it does not need all engineered design data and specifications required by SMC Section 16.04.540 to determine whether the property meets design specifications:

· Boundary survey, internal property lines and monumentation;

· Survey data checked by Garfield County surveyor before approval of first plat;

· Location of all required monumentation indicated on the plat, installed as follows:

· Street centerline monuments are iron pin monuments 5/8 inch diameter and 18 inches long, set in concrete at least 8 inches in diameter and located in the ground at all points on street centerlines where there is a change in direction or curvature, at all street intersections, and at the radius point of a cul-de-sac;

· Monuments set in approved monument boxes, set at finish grade before acceptance of the street by the town;

· Monument caps have the number of the surveyor who set the monuments;

· Accuracy between monuments not less than one part in ten thousand;

· Monuments set no more than 1,400 feet apart

Application:  An application for a subdivision exemption must include:

· A sketch, drawn to scale, showing the existing and proposed lot configurations, existing structures, and existing public utilities and dedicated public streets.

· A statement explaining why the subdivision exemption meets the purposes of SMC Title 16.

· A statement of the intended use for each of the proposed parcels, with a description of the proposed density for each subdivided parcel.

· A title commitment or other evidence of ownership interest in the property to be exempted; and, if applicable, a statement of ownership in any mineral, gravel or oil and gas leases, reservations, or other documents affecting the property.

Note:  As a further condition of the subdivision exemption, the town at any time may require such engineering specifications and other data necessary to enable the board to determine whether the proposed subdivision meets all of the applicable design and improvement standards. 

Hearing Procedures:  
· The planning and zoning commission holds a hearing within 30 days after the town planner determines that the application is complete.  The commission may recommend that the application be approved, denied, or approved with conditions.

· The commission reports its action and reasons therefore in its minutes supplied to the board before its next regularly scheduled meeting.

· The board conducts a hearing as soon as practicable to consider the commission’s approval, or approval with conditions, or the applicant’s appeal of a recommendation for denial.  

· Applicant gives notice of the time and place of the hearing (SMC Section 16.04.210):

· Hearing on the plat at a regularly scheduled meeting after review process is completed;

· Notice of time, date and place of hearing sent by registered or certified mail at least five days before the hearing;

· Notice of time, date and place of hearing published at least seven days before the hearing.

· At the hearing, the board may approve, deny or approve with conditions deemed necessary to ensure compliance with SMC.

· The board may require the applicant to enter into a subdivision agreement setting forth provisions necessary to satisfy the conditions, if any, imposed by the board’s approval.

· Nothing in the SMC prevents the commission or the board from holding a public hearing on the application; however, the application may be continued for a reasonable period of time at the discretion of the board or commission.

Final Plat Recordation:

· After satisfying any conditions of approval, the applicant presents the final plat in the form and medium required by SMC to the town planner for review and approval.  Upon the approval of the town planner, the town clerk arranges for the final plat to be executed by the necessary town officials and recorded at the applicant’s expense.
Reliance:

· Except for the final action of the board, no statement or act of any town employee or official, or of any member of any board or commission binds the town in any way.  Any person who expends time or funds in reliance on such statements does so at his or her own risk.  No liability attaches to the town, its boards, or commissioners, employees, or anyone acting on its behalf by reason of any detrimental reliance by any person as a result of such statements or acts.  

Nonexclusive procedures:

· If a subdivision exemption is denied or approved with conditions not suitable to the applicant, the applicant may submit and seek approval of an application for subdivision approval, without exemption, pursuant to SMC.

Compliance:
· If conditions established by the board are more restrictive than code provisions, the conditions imposed by the board control.

· If an applicant is dissatisfied with conditions of the subdivision exemption, he or she may withdraw or abandon the application, but such withdrawal or abandonment will not release the applicant from the obligation to pay all town fees and charges associated with the application.

· An applicant pays a fee of $250 prior to the town’s review of the application.  In addition, applicant pays a 15% administrative fee based on the total of all consultant charges for review of the application for subdivision exemption.  

Checklist conditions based upon Silt Municipal Code Sections 16.04.900 et seq.  
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