McCLAIN MINISTRIES

NATIONAL BULLETIN BOARD SERVICE
Entrepreneurs

STEPS TO FOLLOW WHEN STARTING A BUSINESS
(“For Profit Business”)

1.  Select a name for your business

2.  Establish a Board of Directors (at least 5 people but not more than 9)

3.  Incorporate with the Secretary of State (cost:  $50).  You may choose to 

     incorporate as a corporation, sole proprietorship, partnership or LLC  

4.  Contact the Internal Revenue Service to have an employer identification    

     number (EIN) assigned to your business: 

https://sa.www4.irs.gov/sa_vign/newFormSS4.do
5.  Decide what your needs are financially and put together a business plan.  

     Free sample business plans can be found:
http://entrepreneur.com/services/sampleplans/index.html
6.  Present your plan to potential investors, banks, or other lending 
     institutions

7.  Get assistance with marketing your product or service

8.  Set up a bookkeeping system to keep records of all business 

      transactions
STEPS TO FOLLOW WHEN STARTING A 501©3 
TAX EXEMPT BUSINESS

(“Non-Profit Business”)

1.  Select a name for your business

2.  Develop a Mission Statement

3.  Establish a Board of Directors

4.  Do a proposed plan for the service to be provided

5.  Get an employer identification number for a non-profit business

6.  Download and complete a form 1023 for the Internal Revenue Service 

     (assistance may be required with completion of this application.  The

     application fee is $750, and an additional charge may be incurred for 

     assistance)

Form 1023 and its instructions are available for download at www.irs.gov. The revised printed Package 1023 (Form 1023 and Instructions for Form 1023) is available by calling toll-free 1-800-829-3676.
7.  The process takes 6-8 weeks before a letter granting non-profit status is           

     awarded (additional information may be required prior to status being      

     awarded.  If the application is denied, the EO specialist assigned should 

     be contacted immediately about what actions can be taken.
8.  Incorporate with the Secretary of State as a “perpetual” non-profit 
     organization (fee is $50)
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