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PURPOSE:

To establish a standard Procedure whereby expenditures, to be paid or 



reimbursed, are approved for payment.
POLICY:

All expenditures are to be reviewed and approved before payment or 



reimbursement is made.  
PROCEDURE(S):
All members must submit a voucher for any expense to be paid or 




reimbursed.  Receipts must be attached to the voucher and all expenses 



explained.  Any expense must be approved by the chapter President and 



Treasurer.
