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Walter Hill First Baptist Church

Activity Request Form

All events require a 2 week notice.  Do not assume that your request will be granted.  The Facility Coordinator will notify you within 48 hours of your request to discuss the availability.

Date: ________________        Alternate Date:________________________
Responsible church member name: _________________________________

Home phone:  _____________________  Cell phone: __________________

Email address: _________________________________________________

Event: _______________________________________________________

Is the event for member or guest: __________________________________

Date of use: _________________ Time of use: __________________

Do you need additional set up time: ________________________________

Building (s) requesting use of (please circle one):

Sanctuary       Fellowship Hall    Christian Life Center

Do you require a key? _____

Are any of the following required? If so, this may incur a cost.               Sound system   Overhead    TV    DVD/VCR

Are there any promotional needs?  (Please circle)

Sunday bulletin    Monthly news letter    Special Bulletin

Rules and Regulations:

1. Any events held at the church that bare a monetary profit must be for church sponsored ministries.  The church is a non-for profit organization.

2. Church member must be present at all times during event. And is responsible for any damages done to the facilities during the event.
3. After use, the temperature setting must be put back on settings as found.

4. After use, the cleanliness must be as originally found.

5. After use, all equipment, tables, chairs, etc must be put back as originally found.

6. If there is an emergency during the event please contact either Doug Newman 615-838-3412.

7. All trash must be carried off after event.

8. Depending on the event you may be required to bring your own utensils and dinnerware. (See special instructions)

9. No alcohol, drugs, firearms or gambling are allowed in the church building or on church property.

10. Any group requesting use of a church facility is responsible for providing its own volunteers to set up and clean up after itself. For events involving large numbers of people or those utilizing the kitchen facilities, the group may be required to hire kitchen/custodial personnel.

11. No items should be attached to building walls, ceilings, floors or equipment that could leave permanent marks or damage.  Any tape used must be removable.

12. An adult church member must sponsor all groups using the facility.  No one under 18 will be allowed to request usage.

13. Walter Hill First Baptist is not responsible for any theft, loss, accidents and any unforeseen circumstances that arise during the use of the facilities.

                                                                      __________________________
                                                                       Church Members Signature

                                                                       (Responsible Party)
Office Use Only

1st Consent: ___________________________________________________

2nd Consent: ___________________________________________________

Member notified: _______________________________________________

Special Instructions: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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