







Your Street









Your City, NY  11501









September 15, 2007







(please be sure to use this date)

Dr. Lorenzo Licopoli,

Superintendent 

Mineola Public School
121 Jackson Ave.

Mineola, NY  11501

Dear Dr. Licopoli,
I hereby resign for the purpose of retirement, effective January 25, 2008, in accordance with Article XXIII, Section 23.02b, of the Mineola Board of Education-Mineola Teachers Association Agreement, July 1, 2003 – June 30, 2007. 









Sincerely,









Your Name

c:
Mr. John McGrath, President, Board of Education


Dr. Michael Nagler, Deputy Superintendent

Your Principal

Your Director or Instructional Leader



Ms. Teresa Richards, President, Mineola Teachers Assoc.
