Lori Strickland

Southern Transcription Services - Administrative Assistant


Office Hours - 
Wednesday 7:30a-3:30p
· HIPAA Compliance Officer

· Maintain HIPAA violation letters/log

· ADP
· Orientation
· Benefits
· Acquire QA Audit Information (all facilities) bi-weekly.
· Employee Birthday Cards

· Order office supplies – Submit Request to Hannah prior to order
· Order flowers 
· Production / Insurance Audit
