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Explanation of the Project


For this project I have designed a unit plan for the high school classroom setting thats purpose is to assist students in the college search and admissions process.  Ideally, this unit would be taught in the English classroom setting in either a tenth or eleventh grade classroom.  The unit can be taught as a whole, or can be broken down into various activities.  Most of the lessons will be taught and graded by the English teacher, however certain aspects may be taught by the school counselor.  The counselor will of course be available for support throughout the project and will be ready to assist with any portion necessary.  


Searching for the right college can be a daunting task for already busy students.  This unit incorporates the college search into the classroom setting so that students have the knowledge and support system they need to guide them in making the right decision about which college they choose.  The unit begins with the college search and teaches students how to find the college that is right for them, what to look for in a college and what types of questions they should be asking themselves.  Once they find the college that is right for them, this unit will then teach them how to prepare for their college interviews, write their academic resumes, and fill out college applications, including tips on how to complete the admissions essay.  By the end of the unit, each student will have gained the knowledge and understanding to search for and apply to the colleges of their choice.  

This unit is divided into lesson plans with descriptions of what each lesson entails.  Attached are appendixes that include any handouts, worksheets or rubrics that will be used throughout the unit.  

Lesson Plans

Project Number 1: College Search and Presentation
Taught By: Counselor and English Teacher

Length of Lesson: Five Days Total (Three days spent in class explaining and researching, and two days of presentations)

Brief Description of Lesson: This lesson is designed to help students search for the colleges that are best suited to who they are.  The students will have an opportunity to research colleges and ask questions about them to ensure that they are making the right choice.  In addition to researching the colleges of their choice each student must also used their speaking skills to present the information that they learned to the class.  
Objectives of the Lesson; The Student Should Be Able To (TSSBAT):

1. Research colleges and universities and identify one of interest

2. Understand the importance of finding a college that fits

3. Create a visual presentation on a school of choice

4. Present project in form a 5-minute presentation 
Materials:

1. Article: “College That Fits” by Mary Lee Hoganson
2. Checklist: “Examine Colleges Carefully” (Appendix A)

3. Handout: “Explanation of College Search” (Appendix B)

4. Handout: Packet Guide for College Search Project (Appendix C)

5. Rubric for Presentation (Appendix D)
6. Computers and Reference books in library or career center

Procedure Day 1:

· The counselor will introduce themselves and begin by asking how many students plan on going to college.

· Next, the counselor will explain the importance of going to college briefly to the class.
· Counselor will then hand out the article titled, “College That Fits,” and read it with the class then discuss the important points of the article such as thinking about you, college characteristics to consider, doing research, and matching yourself with admissions standards. 
· Once the article is discussed the checklist, “Examine Colleges Carefully” (see appendix A) will be distributed and the students will be given ten minutes to complete it.

· The students will then discuss with the counselor what elements of colleges are most important to them.

· The handout “Explanation of College Search” (see appendix B) will be handout out and the first project will be explained: each student will used the internet and printed material in the library or career center to find information about the school of their choice.  The students will ultimately act out the role of a college recruiter for their school and present the information to the class via a visual presentation.  They will be graded on neatness, thoroughness and creativity.  The final project will be presented in three weeks so that the students have sufficient time to gather materials, but only two days of class time will be spent in the library/career center researching.  
· Once the project is explained to the class all questions will be answered and the packet guide (see appendix C) will be distributed and explained.
Procedure Days 2-3:

· Today the teacher will be taking the class to the library or career center (whichever the school has) for researching.
· The teacher and librarian or career center worker will take a few minutes to show students all of the resources available and how to use them.
· The students will then spend the next two days researching different colleges to find the college of their choice to present to the class.
· They should use their packet guide for assistance.
· The counselor may briefly pop in to check on students if the teacher wishes for them to do so.
· The final presentations will be given on the two chosen dates as planned and students will be graded according to the rubric (see appendix D).  If the classroom teacher wishes, the counselor can make themselves available on presentation day to assist with the grading.
Assessment: This project will be worth 100 points and will be graded according to the rubric.

Project Number 2: Applying to College (The Application Packet)
Taught By: Teacher and or Counselor

Length of Lesson: Three days (one day for each component)
Brief Description of Lesson: In this project, each student will be putting together an application packet to send off to their chosen school.  Each student will be required to create an academic resume, to answer the essay question in their application packet, and to turn in a completed application.  
Objective of the Lesson; TSSBAT:

1. Complete an academic resume

2. Complete a well-thought out answer to an essay question in an application packet

3. Complete a college admissions application
Materials

1. Resume Review Sheet Rubric (Appendix E)

2. Common Applications (provided b the National Association of Secondary School Principals)

3. Admissions Essay Rubric (Appendix F)
Procedure Day 1: The Academic Resume
· The teacher or counselor may teach this section.
· The teacher or counselor will begin class by explaining that an Academic Resume is a profile of their achievements inside and outside of high school.  It is very similar to a job resume and should contain the items listed below:

· Name

· Address

· Phone number

· E-mail address (one that is appropriate)

· Educational Background: course work, GPA and class rank (if necessary)

· Academic Honors: Awards or achievements in high school

· Extracurricular Activities: Athletic and co-curricular activities, awards 

· Volunteer work: where, when, responsibilities

· Work Experience: where, when, responsibilities

· Interests/ Hobbies: identify and explain

· References

· Each area of the resume listed above will be explained in detail as to why it is important.
· The teacher can then hand out samples of quality examples of academic resumes.

· The class will have the rest of the period to work on their own resume.

· Each resume must be handed in, typed and is worth 75 points.

· If a student has not had experience on a certain area of the resume, for example, they have never had a job, or have not completed extracurricular activities, for this activity I will have them make the information up.  I want them to aim high and try to gain experience in all areas before they graduate, and will encourage them to try to gain work experience or join a club before they leave high school.  
Assessment: The resumes will be assessed using a rubric (see Appendix E).
Procedure Day 2: Completing the Application

· The teacher or counselor will hand out copies of a common application to all students.

· The teacher or counselor will then review each section of the application thoroughly and then have the students begin filling out their applications in class.

· The teacher and or counselor will be in class for support and to answer any questions that the students may have about the application.

· This lesson will allow the students to get a feel for what it is like filling out a college application in a setting where they have support to help guide them.

Assessment: The students will be assessed on completion of their applications.  If the teacher notices any section improperly filled out or left blank the teacher or counselor will sit down with that student and help them fill out the information.  This assignment is worth 20 points.  
Procedure Day 3: Completing the Essay Question on the College Application

· Today the teacher will go over the completion of the essay question with the students.

· The essay will help the colleges become acquainted with each student in different ways from courses, grades, test scores, and other objective data.  

· The essay will also demonstrate each student’s ability to organize thoughts and express themselves. 

· The colleges want to see an essay that will help them know each student better as a person and as a student.

· The teacher will write five choices of common essay questions on the board and each student may choose one question to answer.  The questions are as follows:

1. Evaluate a significant experience, achievement, risk, you have taken, or ethical dilemma you have faced and its impact on you.

2. Discuss some issue of personal, local, national, or international concern and its importance to you.

3. Indicate a person who has had a significant influence on you and describe that influence.

4. Describe a character in fiction, an historical figure, or a creative work (as in art, music, science, etc.) that has had an influence on you, and explain that influence.

5. Choose your own topic.
· Each essay must be written in 250-500 words.  

· Once the assignment is explained the teacher will take the students to the computer lab and have them go onto quintcareers.com/collegegate2.html to get some tips for getting started on their essays.  
· The teacher will encourage each student to be creative in their thinking and writing and will be available for support during and after class if the students need help.

· They may begin writing their essays in class.

· Essays are due in one week.

Assessment: The admissions essay will be worth 20 points and will be graded according to the admissions essay rubric (see appendix F).
Project Number Three: The College Interview Process

Taught By: Teacher and or Counselor
Length of Lesson: Six Days (Two days of preparation and three days of interviews)
Brief Description of Lesson: The student has learned how to search for a college and fill out an application properly, but now they must learn the appropriate interview skills necessary to help them get into the college of their choice. This lesson will teach students about what types of questions they may be asked, as well as teach them how to act and dress during their college interview.  
Objective of the Lesson; TSSBAT:

1. To research colleges and universities and identify one of interest.

2. To participate as an applicant or interviewer in a simulated college interview.

3. To critique interviews presented by classmates.
Materials:

1. Commonly Asked Questions (Appendix G)

2. Questions to Ask College Representatives (Appendix H)

3. College Interview Feedback Form (Appendix I)

4. College Interview Rubric (Appendix J)
Procedure Day One:

· The teacher or counselor will introduce this part of the unit with some brief video clips of past student interviews that are examples of what the students should and should not do during the interview process.  (Some of these may be very entertaining to the students, but are good examples of do’s and don’ts for the interview process).

· The students have already gone through the college search process, so they know how to look for colleges properly.  

· With a partner each student will identify a college/university of interest to them and their partner.

· They will then determine who will be the interviewer and who will be the applicant.

· Together they must prepare the interview using the handouts “Questions to Ask College Representatives,” and “Commonly Asked Questions” as guidelines.

· Each person needs at least 10-15 well thought out questions.

· On their presentation day they must dress appropriately.  

· Tomorrow the teacher will take the students to the library or career center to work with their partner on this project.

· Today the teacher will ask the students to take notes on College Interview Preparation so they are aware of what aspects they should think about discussing in their interview.  

· Below is the outline format for the notes the teacher will give the class:

1. Learn about the college

a. Costs

b. Location

c. Size 

d. Majors offered

e. Standing among other institutions (rank)

f. Availability of housing

g. Extra-curricular offerings

2. Know why you want to go to this college

3. Learn admission requirements

4. Be prepared to state your desired major

5. Accumulate all information

a. Letters of recommendation

b. Admission application

c. School records

d. Admission essays

6. Have permission to use names of references

7. Know what you have to offer

a. Training

b. Experience

c. Abilities

d. Major you’re interested in

e. College and career goals

8. Anticipate some questions and have the answers

9. Have questions about the school (not available in the college catalog)

a. Student teacher ratio

b. Details about housing, food plan, transportation

c. Career counseling

d. Security questions

e. Questions about dorm space

10. At the time of the interview arrive a little early

11. Pay attention to your appearance- dress suitably 

12. Know the name of your interviewer and introduce yourself 

13. Be patient and friendly, but businesslike

14. Ask when you may learn his/her decision

15. Thank the interviewer- Follow up with a brief thank you note (mention your interest and the reasons you qualify) ***coming in next lesson
Procedure Day Two:

· Before heading to the library or career center the teacher will ask students a few questions to review yesterday’s lesson.

· The teacher will then ask if the students have any questions of their own.
· The rest of the period will be spent in the library or career center working on the interview with partners.

· The interview will take place next week. 

· All students must be prepared and dressed properly.

Procedure Days Three-Six (Interview Days):

· Each pair will take turns simulating their interview in front of the class.

· Students who are not participating that day will have to fill out a College Interview Feedback Form that will be given to each group at the end of the interview process.

· The feedback form provides positive feedback as well as constructive criticism for each group.  

· After each interview, as a group we will briefly discuss the positives and negatives that each group had to offer in hopes that the rest of the class will follow examples.

· If the teacher wishes, these interviews may also be videotaped so that the students can watch themselves on tape and critique themselves as well.  
Assessment: The students will be assessed using the College Interview Rubric.  The teacher may use the student feedback forms to assist with the grading process.  The interview is worth 50 points.
Project Number Four: The Follow-Up Letter

Taught By: Teacher
Length of Lesson: One Day
Brief Description of Lesson: Often a productive interviewer can be further enhanced with a brief personal letter of thanks sent the day after an interview.  This touch not only acknowledges the time spent by the interviewer with the student, but it also confirms their interest.  
`Objective of the Lesson; TSSBAT:
1. Put their personal thoughts and acknowledgements on paper in the form of a thank you letter following their college interview.
Materials:
1. Pen and paper

2. Follow-Up Letter Rubric (Appendix K)
Procedures:
· Open class today by explaining the importance of a follow-up letter.

· Explain to the students that they may be the only candidate to use this tactic and that it may place them above the other candidates when the college is deciding who to accept.

· Inform the students that a personal handwritten note on their own stationary or a typed letter is recommended.

· Advise them not to use preprinted “thank you” notes.  If they were able to have an interview with more than one person, they should send individually addressed letters of appreciation to each of those persons.  

· They should make sure they have the person’s name and their address before leaving the interview.

· In the letter they should:

· Thank the person for taking the time to interview them.

· State something personal about the interview (maybe mention enjoying a particular conversation or personal tour).

· Reiterate their interest in the college.

· Acknowledge that you look forward to hearing from them in the future and hope to attend their school.

· The teacher may pass around sample follow-up letters if they choose to do so.

· The final letter is due in class tomorrow.  It may be typed or handwritten on nice stationary.
Assessment: The students will be graded according to the follow-up letter rubric.  This assignment is worth 10 points.
References
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Appendix A

Examine Colleges Carefully

based on some of these criteria

Location     Size     Reputation     Campus Living

Social Life     Student Body     Expenses

LOCATION: Where a school is located might be important to you and your family, your budget and your way of life.  What matters to you?  Rate the importance of these “Location Values”.  Place a checkmark next to the level of importance of each description.

	DOES IT MATER…
	Very Important
	Somewhat Important
	Not Important

	Living in your own state


	
	
	

	Living in my own town


	
	
	

	Living in a large, urban area


	
	
	

	Enjoying a different climate


	
	
	

	Commuting every day to school


	
	
	


HOW MUCH DOES IT MATTER TO YOU THAT THE SCHOOL IS…

	Located in or near a large urban area


	
	
	

	Located in or near a small town


	
	
	

	Located near scenic beauty


	
	
	

	Located near other schools


	
	
	

	Located near someone special


	
	
	

	Located close to your family


	
	
	

	Located far from your family


	
	
	


SIZE: Schools vary in size ranging from enrollments of a few hundred to enrollments of over 40,000.  There are differences between schools of different sizes.  How important are these differences?  Rate the importance of these differences at both large and small schools.

	AT LARGE SCHOOLS DOES IT MATTER…


	Very Important
	Somewhat Important
	Not Important

	Not being known by everyone


	
	
	

	Having available more specialized areas to study


	
	
	

	Having available more course offerings to choose from


	
	
	

	Having available more extracurricular activities


	
	
	

	Having more organizations on campus to choose


	
	
	

	Having larger more specialized libraries


	
	
	

	Having more sophisticated laboratories


	
	
	

	Being able to meet students from a greater variety of backgrounds, countries or areas of the country


	
	
	

	Having exposure to faculty from different countries and many backgrounds


	
	
	

	Having exposure to distinguished professors


	
	
	

	Having on-campus graduate programs


	
	
	

	Being free to find your own way without being known


	
	
	

	Having more machinery and tools


	
	
	

	Being part of a larger student body


	
	
	

	What else?  Think.


	
	
	


AT A SMALL SCHOOL DOES IT MATTER…

	
	Very Important
	Somewhat Important
	Not Important

	Being in smaller classes


	
	
	

	Having a more personal atmosphere


	
	
	

	Being known by more people


	
	
	

	Enjoying more discussion in smaller groups


	
	
	

	Being close to professors and students


	
	
	

	Having access to more individual attention


	
	
	

	Having more opportunity to individualize your program


	
	
	

	Having more opportunity to participate individually in sports, clubs, student government


	
	
	


REPUTATION: The school’s reputation as well as the availability of special programs allows a student to shape his or her education and therefore prepare for a career.

	DOES IT MATTER…


	Very Important
	Somewhat Important
	Not Important

	Going to school which is well known


	
	
	

	Going to a school run by a church or religious organization


	
	
	

	Going to school with no religious affiliation


	
	
	

	Being in a school that has both men and women


	
	
	

	Going to a school that is highly selective (accepting students in the top 10% of the graduating class)


	
	
	

	Going to a selective school that accepts students in the top 25% of the graduating class


	
	
	

	Going to a traditional school that accepts students in the top 50% of the class
	
	
	

	
	Very Important
	Somewhat Important
	Not Important

	Going to a school that openly admits everyone


	
	
	

	Going to a school that will allow you to shorten your education by accelerating


	
	
	

	Having a school program that has combined programs with other schools


	
	
	

	Going to a school that has a cooperative education program


	
	
	

	Going to school that has a third year in Europe or elsewhere


	
	
	

	Having the opportunity to study abroad


	
	
	

	Having ROTC programs available


	
	
	

	Having independent study programs available


	
	
	

	Having counseling services available


	
	
	

	Getting employed after 1 or 2 years of school


	
	
	

	Getting prepared for technical or skilled occupations


	
	
	

	Going to one school and then transferring to another


	
	
	

	Having a school program with less emphasis on a broad liberal arts education and more emphasis on specific career preparation


	
	
	

	Having a graduate school program


	
	
	


RESIDING on CAMPUS: How you eat and where you sleep might be important, as well as considering whether or not religious services are available.

	CONSIDER THE IMPORTANCE OF…


	Very Important
	Somewhat Important
	Not Important

	Living at a school where most f the students live away from campus


	
	
	

	
	Very Important
	Somewhat Important
	Not Important

	Living in a co-ed dormitory


	
	
	

	Not living in a co-ed dormitory


	
	
	

	Living with a  roommate of one’s choosing


	
	
	

	Living in an appointed room


	
	
	

	Having available vegetarian food


	
	
	

	Having available Kosher food


	
	
	

	Living at a school where most of the students live on campus


	
	
	

	Living in off-campus housing


	
	
	

	Having religious services available on or near the campus


	
	
	

	Having chapel facilities on or near campus


	
	
	


SOCIAL LIFE: The social life of a particular school can be a help or hindrance.  What are your needs?  What matters to you?

	CONSIDER THE IMPORTANCE OF…


	Very Important
	Somewhat Important
	Not Important

	Having social fraternities or sororities available


	
	
	

	Having student publications available


	
	
	

	Having school sponsored dances or mixers


	
	
	

	Having access to weekend activities and social life


	
	
	

	Having concerts, shows, lectures and films available


	
	
	

	Having cultural activities on campus such as community concerts, plays, art exhibits, films available
	
	
	

	
	Very Important
	Somewhat Important
	Not Important

	Having athletic activities available


	
	
	

	Having athletic facilities to use


	
	
	


STUDENT BODY: The types of students you attend school with will affect your learning and career preparation.

	REGARDING STUDENTS: WOULD I LIKE…
	Very Important
	Somewhat Important
	Not Important

	Going to school with my friends


	
	
	

	Meeting all new people


	
	
	

	Going to school with students who come from different parts of our country


	
	
	

	Going to school with students that came from just the local area


	
	
	

	Going to school with students of my same racial, ethnic or religious background


	
	
	

	Going to school with students with similar political or social ideas


	
	
	

	Going to school with very social, party-enjoying students


	
	
	

	Going to school with very studious, intellectual students


	
	
	

	Going to school with a brother or a sister


	
	
	

	Going to school where students stay on campus on weekends
	
	
	


EXPENSES: In addition to tuition, room and board, there are many other money factors to consider when totaling the costs of going to college.

	CONSIDER THE IMPORTANCE OF…


	Very Important
	Somewhat Important
	Not Important

	Being able to afford 4 years of tuition


	
	
	

	Being able to afford room and board


	
	
	

	Being able to afford an off-campus apartment


	
	
	

	Being able to get a part-time job on or off campus


	
	
	

	Travelling to and from home


	
	
	

	Fees for labs, equipment, and some special degrees


	
	
	

	Purchasing a computer or typewriter


	
	
	

	Purchasing special clothing for campuses in extreme hot or cold regions


	
	
	

	Maintaining an adequate social life


	
	
	


Appendix B

Explanation of the College Search and Presentation

Project:  Research a possible college you want to attend.  You will be creating a visual presentation of your school.  Once you find all of your information, you will take on the role of the college recruiter and give a 5-minute presentation to the class.  100 points

Due: 
Directions:

· Using the internet as well as printed material, find information about your school to create a comprehensive information presentation.

· You will need to present enough information to act as a recruiter for your school and to be able to talk about the school for 5 minutes (you will be timed).

· You need to have a visual presentation- either on poster boards or the tri-fold presenters or equivalent.  You will be graded on neatness, thoroughness and creativity.

· The following information should be included on your poster and in your presentation:

· Name of College

· Location

· Size

· Reputation/ Type of College

· Admissions Policies

· Campus Life

· Student Body

· Expenses (tuition and other expenses)

· Start now!  Write to your school of choice and get an application as well as printed material to be used on your presentation.

Appendix C

Packet Guide for College Search Project

Directions: use this packet to guide your college project.  Remember, you are working as a college recruiter for your school, so you’ll want to address as many as these issues as possible.

Finding a college that fits…

1. Think about how you learn and live best.  Think of your personality traits.

2. Consider the characteristics of the college you would like ideally like to attend.

3. Research your schools to see if they match you.

4. Match yourself with the schools admission standard.

Examine Colleges Carefully based on some of these criteria:
· Location

· Size

· Reputation

· Campus life

· Student body

· Expenses

I. Location

1. Does it matter?

· Living in your own state

· Living in my own town

· Living in a large, urban area

· Enjoying a different climate

· Commuting to school every day.

2. How much does it matter to you that your school is located…

· In or near a larger urban area

· In or near a small town

· Near scenic beauty

· Near other schools

· Close to your family

· Far from your family

II. Size

1. At a large school does it matter…

· Not being known my everyone

· Having more specialized areas to study

· More course offerings to choose from

· More extra-curricular activities

· Larger, more specialized libraries

· More sophisticated laboratories

· Being able to meet students from a greater variety of backgrounds, countries or areas of the country

· Exposure to distinguished professors

· On-campus graduate programs

· Being free to find your own way without being known

· Have more machinery and tools

· Be part of a larger student body

2. At a small school does it matter…

· Being in smaller classes

· Having a more personal atmosphere

· Being known by more people

· Enjoying more discussion in small classes

· Being close to professors and students

· Having access to more individual attention

· Having more opportunity to individualize your program

· Having more opportunity to participate individually in sports, clubs, student gov’t

III. Reputation-the school’s reputation as well as the availability of special programs allows a student to shape his or her education and, therefore, prepare for a career.

1. Does it matter going to a school…

· That is well known

· Run by a church or religious organization

· With no religious affiliation

· That has both men and women

· That is highly selective (accepting students in the top 10%)

· Top 25%?  Top 50% of class?  Admits everyone?

· That will allow you to shorten your program by accelerating

· That has combined programs with other schools

· That has a cooperative education program

· That has a third year in Europe or elsewhere

· The opportunity to study abroad

· ROTC programs

· Independent study programs

· Counseling services

· Getting employed after 1-2 years of school

· Can go to one school for awhile then transfer to another

· Has a school program with less emphasis on a broad liberal arts education and more emphasis on specific career preparation

· Have a graduate school program

IV. Campus Life

Consider the importance of…

· Living in a school where most of the students live away from campus

· Living in a co-ed dormitory…not living in a co-ed dormitory

· Being able to choose your roommate

· Living in an appointed room

· Having special food available- Kosher, vegetarian

· Living at a school where most of the students live on campus

· Living in off-campus housing

· Having religious services available on or near the campus

· Having chapel facilities on or near campus

· Social fraternities or sororities

· Student publications available

· School sponsored dances or mixers

· Access to weekend activities and social life

· Concerts, shows, lectures and films available

· Cultural exhibits on campus

· Athletic activities to watch? To participate

· Athletic facilities to use

· Safety statistics?  Crime rate? Availability of security, guided walks?

V. Student Body

Would I like…

· Going to school with my friends

· Meeting new people

· Going to school with students who come from all over the country?  The world?

· Just going to school with local students

· With students of my same racial, ethnic or religious background

· With similar political or social ideas

· Very social, party-enjoying students

· Studious, intellectual students

· With a brother or sister

· Where students stay on campus on the weekends

VI. Expenses

· Able to afford four years of tuition

· Afford room and board

· Afford off-campus apartment

· To get a part-time job on or off campus

· Traveling to and from home (plane? Train? Gas for car?)

· Fees for labs, equipment, special degrees

· Computer

· Clothing for extreme change in temperature (really warm, really cool)

· Maintaining an adequate social life

Appendix D

Rubric for College Search Presentation

	Category Being Assessed
	Well-Done!  
	Average Work
	Below Expectations
	Total Points Earned

	Name/ Location of the College 
	Included on and mentioned in presentation
	Included on or mentioned in presentation, but not both
	Not mentioned or included in presentation
	/5

	Size of College
	Included on and mentioned in presentation, audience is able to understand if this is a large or small school
	Information may be included, but audience may still not have an understanding of the size of the school
	Information not included and little or no understanding of college size
	/5

	Admissions Policies
	Admissions policies thoroughly explained and made clear to audience
	Admissions policies somewhat explained, but audience may need more information
	Admissions policies not explained
	/5



	Reputation
	All aspects of school’s reputation made clear; availability of special programs discussed; how selective is the school, etc.
	Some of the aspects of reputation discussed but more information is needed
	No information mentioned about reputation of the school
	/10

	Campus Life
	All aspects of campus life discussed and made clear; dorms, religious services, culture, etc.
	Some of the aspects of campus life are discussed but more information is needed
	No information mentioned about campus life
	/10

	Student Body
	All aspects of student body discussed and made clear
	Some of the aspects of student body are discussed but more information is needed
	No information is given about student body
	/10

	Expenses
	Information about expenses is clearly understood and discussed
	Some information about expenses is discussed but more information is needed
	No information about expenses is discussed
	/10

	Visual Aesthetics of Project
	Project done neatly and creatively; contains information that pertains to the college of choice; looking at this presentation makes the audience want to go to this college
	Project may not be as creative or well put together and does not contain enough information and may not be as appealing to the audience
	Project messily put together, lacks information and does not appeal to the audience
	/20

	Speaking Skills
	Presenter is well-spoken, clear, not too fast or slow, easy to understand and well-poised; organized coherently
	Presenter may have been somewhat difficult to hear, and may not have been as well-organized
	Presenter difficult to hear, unclear, too fast or too slow, not easy to understand, not well-poised; poorly organized
	/10

	Professional and Followed Directions
	Presenter acted in a professional manner and followed directions perfectly
	Presenter acted mostly professional and basically followed directions
	Presenter did not act professionally and did not follow directions
	/10

	Timing
	Five minutes Exactly
	One minute over or under five minutes
	Two or more minutes over or under five minutes
	/5

	Total Points 
	
	
	
	/100


Appendix E

Resume Rubric

	Name, Address, Phone and E-mail

Included                        Properly Placed

                                                                /2 
	Educational Background

(course work, GPA—accurate and complete)

                                                            /10

	Work Experience

(when, where, responsibilities)

                                                              /10
	Academic Honors

(Awards or Achievement in high school)

                                                            /10

	Extracurricular Activities

(Athletic and co-curricular activities, awards)

                                                              /8
	Volunteer Work or other Unique Value

                                                            /10

	Interests or Hobbies 

(Identified and explained)

                                                               /10
	References

(Accurate and Complete—names, places of work, addresses, phone numbers, non-relatives)

                                                             /10

	 Overall Neatness/ Appearance

                                                               /5
	Total Score

                                                              /75


Appendix F

Admissions Essay Rubric

Rating Scale: 4=Outstanding;     3=Good;     2=Fair;     1=Poor/Not Yet;     0=No Evidence

	Written Essay Scale
	4
	3
	2
	1

	Mechanics
	
	
	
	

	Correct spelling

Correct Punctuation

Correct Capitalization

Legible handwriting
	
	
	
	

	Grammar/Syntax
	
	
	
	

	Grammatically correct

Extensive vocabulary

Antecedent agreement

Subject/verb agreement

Use of connecting words

Varied type and length of sentences

Effective work choice and usage
	
	
	
	

	Organization and Content
	
	
	
	

	Organized cohesive format

Coherent

Strong support through relevant and accurate facts, details and examples

Makes and supports decisions

Creative (as opposed to formula format)
	
	
	
	

	Appropriateness of Content
	
	
	
	

	Awareness of audience and purpose

Relates content to prompt

Recognizes different points of view

Distinguishes facts and opinions

Draws and supports logical conclusions

Sensitive to diversity
	
	
	
	

	Overall Score
	
	
	
	

	
	
	
	
	

	Comments/ Evidence

	
	
	
	


Appendix G

Commonly Asked Questions in a College Interview

Below is a sampling of some of the questions that you may possibly be asked in a college interview.  Think about how you might answer these types of questions.
1. What are your future vocational plans?

2. In what school activities have you participated in?  Why?  Which did you enjoy most?

3. How do you spend your spare time?  What are your hobbies?

4. In what type of position are you most interested in?

5. Why do you think you would like to attend school at our university?

6. What jobs have you held?  How were they obtained, and why did you leave?

7. What courses did you like best?  Least?  Why?

8. Why did you choose your particular major?

9. How did you spend your vacation while in school?

10. What do you know about our school?

11. Do you feel that you are ready for the college experience?

12. What extracurricular activities have you participated in?

13. How do you feel about your family?

14. How interested are you in sports?

15. Do you prefer any specific geographic location?  Why?

16. What are your goals by the time you are 25 years old?

17. How did you choose this college?

18. How did you rank in your graduating class in high school?

19. Do you think your extracurricular activities were worth the time you devoted to them?  Why?

20. What do you think determines a person’s progress in college?

21. What personal characteristics are necessary for success in your chosen major?

22. Why do you think you would like this particular major?

23. What are your parents’ occupations?

24. Tell me about your home life during the time you were growing up.

25. Do you prefer working with others or by yourself?  Why?

26. Who are your best friends?  Tell me about why you are friends with them.

27. What kind of professors do you prefer?

28. Are you ultimately primarily interested in making money, or do you feel that service to your fellow men is a satisfactory accomplishment?

29. Can you take constructive criticism without getting upset?

30. Tell me a story.

31. Do you live with your parents?  If so, which of your parents has had the most profound influence on you?

32. What have you learned from the high school experience?

33. Tell me about your musical interests.

34. Do you write outside of school?  What type of things?  

35. Describe a project or assignment that you particularly enjoyed and how you went about completing it.

36. If you had to convince someone who hates (insert student’s favorite subject) that it can be worthwhile and interesting to study, what would you say?

37. What one trait is your most important?

38. Has there been an important experience in your life that has contributed to the maturing process or understanding of yourself?

39. What have you read for fun recently?

40. What would you do if you didn’t get into any of the schools to which you’ve made application?  

41. What are your values?  How have they been formed or changed?

42. When you imagine yourself going to college, how do you see yourself spending your satisfying moments?

43. Do you have any contemporary heroes?  Historical heroes?

44. What events would you deem crucial in your life thus far?

45. If I said you had $10,000 to spend in a year between high school and college, how would you spend the money and time?

46. What have you enjoyed most about your high school experience?  If you could live the last few years over again, what would you do differently?

47. What bothers you most about the world around you?  If you had an opportunity and the responsibility to change the world, where would you start? 

48. What do you feel sets you apart as an individual in your school?

49. Have you ever thought of not going to college?  What would you do?

50. Where and when do you find yourself most stimulated intellectually?

51. What are your academic interests and preferences?  Which subjects and courses have you enjoyed the most?

52. How much time do you spend studying or doing homework each night?

53. What are your goals?

54. What are your strengths/ weaknesses?

55. In what ways are you like your parents?  How are you different?  

56. What are your college and career goals?

57. How do you define success?  Are you satisfied with your accomplishments to date?

58. If you could read the evaluation that your teacher has written about you, what would it say?

59. Do you have anxieties about going to college?

60. What three adjectives would you use to describe yourself?
Appendix H

Questions to Ask College Representatives

Here are just some of the questions that you may want to ask college representatives about the school of your choice.  You may also wish to search the internet for more possible questions to ask.  
· What are the five strongest majors at your institution?
· When must I choose a major?
· What types of internship/co-op experiences are available?
· What type of high school background are you looking for in applicants?
· Are there programs for study abroad?
· What types of extra-curricular activities are there on campus?
· How can I arrange a camps visit?  Are there special visitation days on your campus coming up?
· What are the application deadlines for admission and financial aid?
· Do you accept AP or IB test credit?
· What percentage of a typical freshman class will actually graduate from your college?
· How many of last year’s freshman returned for their sophomore year?
· What percentage of the freshman class earned better than a 2.0 GPA last year?
· What is the average high school GPA of the entering freshman class, and what is their average GPA after freshman year?
· How does your institution place students into their freshman classes?
· How do you assign faculty advisors to students, especially those who are undecided about their majors?
· What additional academic services do you offer to students (tutoring, career counseling, and study skills workshops)?
· How effective is your institution’s honor code?  What is the penalty for cheating?
· What is the average age of your student body?
· How many students reside on campus?
· What percentage of the total student body is residential/ commuter?
· Is yours a “suitcase college,” where students go home on the weekends?
· How are roommates selected?
· What are some of the causes of students being suspended or dismissed from your institution?  Is there an appeals system?
· How safe is your school?  Where can I obtain statistics about crimes on your campus?
Appendix I

College Interview Feedback Form

	Look for these behaviors:
	Good
	Fair
	Poor

	Did the applicant dress appropriately?


	
	
	

	Did the interviewer dress appropriately?


	
	
	

	Was the applicant prepared with questions and answers?


	
	
	

	Was the interviewer prepared with questions and answers?


	
	
	

	Did the applicant have a clear speaking voice?


	
	
	

	Did the interviewer have a clear speaking voice?


	
	
	

	Was the body language of the applicant appropriate?


	
	
	

	Was the body language of the interviewer appropriate?


	
	
	


Positive feedback:
Applicant:

Interviewer:

Constructive Criticism:
Applicant:

Interviewer:  

Appendix J

College Interview Rubric

Rating Scale:  10=Outstanding;    7=Good;    4=Fair;     1=Poor/Not Yet;     0=No Evidence

	Interview Scale
	10
	7
	4
	1

	Oral Communication
	
	
	
	

	Grammatically correct

Clarity of thought

Organization of ideas

Verbal expressiveness/ intensity/ enthusiasm

Extensive vocabulary

Fluency of speech
	
	
	
	

	Thought Process
	
	
	
	

	Critical thinking

Flexibility

Thinks on feet

Makes and supports decisions

Potential for growth

Intellectual curiosity
	
	
	
	

	Leadership Potential
	
	
	
	

	Self-direction

Initiative

Enthusiasm

Alertness

Self-Assurance

Responsibility
	
	
	
	

	Human Interaction
	
	
	
	

	Supportiveness

Respectful

Concern for others

Rapport

Warmth

Sensitivity to diversity

Commitment
	
	
	
	

	Overall Impression
	
	
	
	

	                                              Total Points
	
	
	
	

	Comments/Evidence


	
	
	
	


Appendix K

Rubric for Follow-Up Letter

	Area Graded; In letter did you…?
	Possible Points

	Thank the interviewer for taking the time to interview you


	/2

	Mention something personal about the interview


	/2

	Reiterate interest in college
	/2

	Mention looking forward to hearing from college


	/2

	Was the letter neatly put together and grammatically correct?


	/2

	Total Points: 


	/10


