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November 19, 2019

Town of Farmington
1000 County Road 8
Farmington, New York 14425
2020 EDITION OF THE TOWN OF FARMINGTON COMPREHENSIVE PLAN COMMITTEE
Established November 12, 2019 (Town Board Resolution #450 of 2019)
Tuesday, November 19, 2019, 6:30 p.m.
MINUTES—FILED WITH TOWN CLERK
The following minutes are written as a summary of the main points that were made and are the
official and permanent record of the actions taken by the 2020 Edition of the Town of Farmington Comprehensive Plan Committee. Remarks delivered during discussions are summarized and
are not intended to be verbatim transcriptions.
Committee Members Present:

Bryan Adams
Henry Adams III
Donna Herendeen
Susan Hilton
Susan Hopkins Charland
Shauncy Maloy
David Plante
Aaron Sweeney
Thomas Yourch

Committee Members Excused:

Timothy DeLucia
Steven Holtz

Advisors Present:
Ronald L. Brand, Town of Farmington Director of Development and Planning
Dan Delpriore, Town of Farmington Code Enforcement Officer
Don Giroux, Town of Farmington Highway and Parks Superintendent
Geoff Gerbasi (representing Julie LaRue), Town of Farmington Recreation Advisory Committee
Town Official Present:
Supervisor Peter Ingalsbe
1.

MEETING OPENING
The meeting was called to order at 6:30 p.m. by Ronald L. Brand, Town of Farmington
Director of Development and Planning. After the Pledge of Allegiance was recited, the
Committee members and Advisors were introduced.
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CHARGE TO THE COMMITTEE
See Town Board Resolution #450 of 2019, approved November 12, 2019 (Appendix 1).

3.

OVERVIEW OF THE UPDATE PROCESS; NEW YORK STATE TOWN LAW
REQUIREMENTS; STATE ENVIRONMENTAL QUALITY REVIEW (SEQR)
REGULATIONS
Mr. Brand provided the following information:
•

Under New York State Law, the Town Board members have two options: to update the Comprehensive Plan themselves or to appoint a committee and provide
the committee with a specific charge.

•

The most recent Farmington Comprehensive Plan was adopted on December 22,
2003, and amended on July 26, 2011.

•

The Update Committee will review environmental resources, utilities, infrastructure, highways and land use patterns that have developed in the Town since 2011.

•

The Comprehensive Plan process began in 1965 with the U.S. Department of
Housing and Urban Development (HUD) Planning Program and New York State
providing funding for municipalities for this purpose (87 percent Federal funds,
6.5 percent State funds, 6.5 percent local funds).

•

The Town of Farmington General Plan was submitted to the Town Board on
August 31, 1967, by the firm of Candeub, Fleissig and Associates, Niagara Falls,
N.Y. This plan focused on the Hamlet of Pumpkin Hook that was envisioned for
development growth and on the general center of the Town (State Route 96/State
Route 332). The Plan led to the establishment of land-use methods and zoning.

•

When considering grant applications, State agencies first look for a municipality’s
updated Comprehensive Plan. The State suggests that a Comprehensive Plan be
reviewed every five years. Mr. Brand said that he prefers to have the Town Board
receive an annual report from the Planning Board on the maintenance of the
Town’s Comprehensive Plan.

Mr. Brand: Said that the Town Board is required by State law to conduct a Public Hearing on the update to the Comprehensive Plan following submittal of the Plan by the Committee. He said that he would like the update to be your [the Committee’s] Plan with consensus on points that may have to be achieved during discussion. He said that this has
been the process used by committtees in the past.
Mr. Brand: Reviewed the High Priority Action Items in the 2011 Plan that have been accomplished:
—2—
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•
•
•
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Adoption of the 2011 amendment to the Comprehensive Plan
Construction of Mertensia Park
Preparation of a Sewer and Water Master Plan
Capital improvements to the Town’s sewage treatment plant
Amendment of the Major Thoroughfare Overlay District (MTOD) Official Map
Amendments to the Town Code and the Town Zoning Map
Creation of architectural and landscaping guidelines for Route 96 and Route 332
Adoption of the Town of Farmington Parks and Recreation Master Plan
Adoption of the Town of Farmington Farmland Protection Plan
Updating the Open Space Inventory (on a parcel-by-parcel basis)
Receipt of a $1.9 million Federal highway grant for the Auburn Trail

Hal Adams: Said that the Genesee Land Trust is working with a Farmington family to
submit a Purchase of Development Rights (PDR) grant application to the New York State
Department of Agriculture and Markets in the 2020 grant application cycle for the preservation of the family’s farmland in the southeastern portion of the Town.
Mr. Brand: Discussed the changes that have occurred in the Town since 2011 including
the increase in residential growth, utility improvements and additional highway travel
lanes.
Mr. Brand: Said that the rating capacity of the wastewater treatment plant has doubled to
4 million gallons per day from 2011 and that the flow into the plant is approximately 1.6
million to 1.8 million gallons per day, plus peak periods. Sewer line connections have
been increased in response to developments such as Hickory Rise, Redfield Grove and
Auburn Meadows subdivisions, among others. A new section of the sewer transmission
line has been installed along the west side of State Route 332 and under County Road 41
to serve the Hathaway’s Corners project that is now in progress.
Mr. Brand: Said that a stormwater facility map will be added to the update of the Comprehensive Plan to reflect the requirements of the New York State Department of Environmental Conservation Municipal Separate Storm Sewer System (MS4). He said that
there are currently 43 stormwater facilities in the Town and that this number continues to
rise with each new project.
Mr. Delpriore: Said that the most common stormwater facility is a pond but that any
green infrastructure device (dry swales, outfall, culverts, etc.) is considered a stormwater
facility, i.e., any device that tracks where stormwater is coming from, and where it is going. He said that the State’s new MS4 Permit regulations will require a greater frequency
of stormwater facility inspections within the next five years.
Mr. Giroux: Said that what appears to be a ditch along Canandaigua–Farmington Town
Line Road is actually a bioswale with underground pipes for control of the flow of stormwater.
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Mr. Brand: Discussed several Incentive Zoning projects that have been approved by the
Town Board in recent years including the Hickory Rise, Monarch Manor and Redfield
Grove subdivisions; Hathaway’s Corners; and MIII Enterprises (that included property
transfers from among four landowners to create the Ivory Drive/Carmen’s Way ingress
and egress from the Auburn Meadows subdivision to the signalized intersection at the
corner of State Route 332 and Carmen’s Way).
Mr. Brand: asid that the taxpayers have received amenities of more than $1 million from
the developers who have sought Incentive Zoning approvals. He said that the improvement of the State Route 332/County Road 41 intersection in 2020 will also be an Incentive Zoning amenity provided by the developer of Hathaway’s Corners.
Mr. Brand: Discussed the Farmington Pointe Incentive Zoning project (1600 Rochester
Road). Mr. Delpriore displayed the concept site plan of this project.
Mr. Brand: Said that the Town has been working with the New York State Department of
Transportation (DOT) to have the DOT acknowledge the traffic changes on State Route
332 that have occurred, and that will occur, from the recent and future developments. He
said that the DOT does not wish to reduce the speed limit on State Route 332 to maintain
the efficiency of the highway and to limit the number of signalized intersections. Mr.
Brand said that the Town has worked with the DOT in the preparation of a highway map
that identifies the spacing of future signalized intersections. He said that developers are
finding that this type of joint agreement between the DOT and the Town is reducing the
State approval time of developers’ applications.
Mr. Brand: Discussed plans for the Farmington Market Center (Tops Supermarket plaza)
on State Route 96. Among the proposals are a Tops fueling station, a Mavis Tire Store on
the southwest corner of State Route 96 and Mertensia Road, a freestanding bank branch
of Canandaigua National Bank, and outparcels that may include restaurants and other
commercial businesses. A new Town road is also under consideration that would run
from State Route 96 to Mercier Boulevard along the western portion of the property.
Mr. Brand: Said that LeFrois Construction Company owns the parcel of land to the east
of Farmington Market Center and has proposed a mix of commercial and residential
(apartments), and the use of the proposed new Town road that would run between the two
properties. He said that upgrades to the sewer system and the funding of a new sewer
connection are among the amenities being considered to be provided to the Town by this
developer.
Bryan Adams: Asked about holding off on the approvals of new projects until the update
to the Comprehensive Plan has been completed. Mr. Brand said that some municipalities
have considered a moratorium if there are a number of pressing needs. He said that Farmington has anticipated a number of needs—such as improvements to water and sewer
utilities. He said that we [the Town] know what we need and must convince developers to
do it.

—4—

Page 5 of 15

Farmington 2020 Comprehensive Plan Committee Minutes—FILED WITH TOWN CLERK

November 19, 2019

Mr. Brand: Said that another Incentive Zoning project is expected to be proposed for a
parcel of land on the west side of State Route 332 north of the McDonald’s Restaurant
and south of West Corporate Drive.
Mr. Brand: Said that a former Planned Development site on the north side of State Route
96 (across from Finger Lakes Gaming and Racetrack) was rezoned several years ago. He
said that the Simmons Rockwell automobile dealer is considering a dealership on a parcel
of land in this vicinity.
Mr. Brand: Said that the Glacier Lakes indoor water park and hotel that was proposed on
three large parcels of land on the southeast corner of State Route 332 and County Road
41 (just north of the New York State Police facility) did not materialize. He said that the
Town will be interested to hear how the property owner plans future development on
these parcels.
Mr. Brand: Said that the Town has been growing at a stable rate. He said that some would
say that the Town has been growing too fast. Mr. Brand said that figures from the Building Department show that since July 2011 approximately 510 single-family homes (the
majority of which are located in the southwest quadrant of the Town), that 337 townhouse units and that 168 apartments have been built. He discussed an example of the sale
of a large portion of agricultural land that was used for one single-family home and the
need for regulations to avoid this type of loss of farmland.
Mr. Brand: Provided the following census information:
2000 census: Population 10,584
2010 census: Population 11,825
2017 census: Population 12,891
Mr. Brand: Said that he has completed a draft of Chapter 1 of the Comprehensive Plan.
This will be sent via e-mail to the Committee by the clerk following the meeting later this
evening. He asked everyone to feel free to edit the draft as needed.
Mr. Brand: Discussed planned improvements to restrooms and other features in several of
the Town parks. Mr. Giroux said that playground equipment and swing sets will be upgraded in Town Park, and that restrooms will be improved to ADA compliance in Town
Park and Pumpkin Hook Park. He said that construction will begin soon following the
arrival of materials. Supervisor Ingalsbe said that a State Senator Pamela Helming arranged a grant of $75,000 that will be augmented with Town funds for the park restrooms
project.
Mr. Giroux: Said that planning for the development of Beaver Creek Park will begin following the update of the Parks and Recreation Master Plan.
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Mr. Brand: Said that the draft Comprehensive Plan to completed by the Committee must
be referred to the Ontario County Planning Board for review. He also said that the Plan
must comply with the State Environmental Quality Review (SEQR) regulations.
Supervisor Ingalsbe: Discussed the scope of the Town’s water and sewer utilities. He said
that the Town purchases water from the City of Canandaigua, that the Town water district
extends from North Road in the Town of Canandaigua to the Wayne County line, and
that several water lines extend into the Town of Hopewell. Supervisor Ingalsbe said that
the Canandaigua–Farmington Sewer District extends from Purdy Road in the Town of
Canandaigua north to the sewer plant on McMahon Road in the Town of Victor. The
sewer district includes Eastview Mall, the Hamlet of Fishers and the industrial areas
along State Route 96. He said that the district maintains approximately 35 pump stations
and that the Town of Victor is current installing a new sewer transmission line to the
plant.
4.

PRESENTATION OF PLAN UPDATE MAPS
Ms. Hilton distributed hard copies of the following maps (dated July 2011) to be updated:
Map #1

Districts and Facilities

Map #2

State Police, County Sheriff, Fire Departments and Volunteer Ambulance
Corps

Map #3

Public Water System

Map #4

Sanitary Sewer System

Map #5

Existing Zoning

Map #6

Existing Land Use

Map #7

Postal Zip Codes and Telephone Exchanges

Map #8

Drainage Districts and New York State Department of Environmental
Conservation Wetlands

Map #9

Ontario County Consolidated Agricultural District No. 1 and Areas of
Steep Slopes

Map #10

Future Land Use Map

Map #11

Subareas Map

Map #12

Historic Buildings and Grounds
—6—
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Map #13

Existing Brush and Woodlots Map

Map #14

Topographic

Map #15

Lighting Districts

Map #16

Existing Sidewalks and Trails

Map #17

Strategic Farmland

Map #18

Stormwater Facilities

November 19, 2019

Ms. Hilton: Said that Maps 1–15 were part of the 2011 Plan and that Maps 16–18 have
been added. Mr. Brand requested that Committee members and Advisors review the maps
and send any questions or concerns to him.
Mr. Brand: Reviewed the chapters and sections of the Plan to be updated:
Chapter 1:

Executive Summary

Chapter 2:

Background, Assets and Constraints

Chapter 3:

Goals, Objectives and Recommended Actions

Chapter 4:

Future Land Use Plan Map and Plan Synthesis

Chapter 5:

Sustaining and Implementing the Plan’s Actions

Glossary
State Environmental Quality Review (SEQR): Full Environmental Assesment
Form Part 2 and Part 3
Evaluation of the Importance of Impacts
5.

DISCUSSION
Bryan Adams: Suggested that the text files be uploaded to Google Docs for editing purposes. He said that this program would be required to be loaded onto the Committee
members’ and Advisors’ computers to access the files. He said that he will work with the
clerk of the Committee to arrange this.
Mr. Plante: Asked about the Genesee Transportation Council (GTC) State Route 332/
State Route 96 Corridor Study and its impact upon the update to the Comprehensive Plan.
Mr. Brand said that the GTC has received funding for this study but that he does not ex—7—
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pect the study to be completed prior to the required date of completion of the Comprehensive Plan. He said that it is important for the Town to have the Comprehensive Plan
updated to provide a competitive advantage for a sidewalk grant application in early
2020. Mr. Brand said that the Town seeks to move in a deliberate manner and does not
wish to lose an opportunity for sidewalk grant funding. He said that the Plan could be
amended following the completion of the GTC corridor study.
Ms. Charland: Asked if community attitudes toward development have changed since the
2011 Plan update. She said that she did not think that she has her thumb on the pulse of
the community. Mr. Brand said that the public needs to have the assurance that what we
[the Committee] is doing is well intended, deliberate and well thought out. He said that
the Town has quite well anticipated the needs and that the Town is thinking ahead of the
curve with sewer and water utility improvements, and the grant funding for the replacement of the Brickyard Road water tank and the associated new water transmission line
into Farmington to meet the needs of development and growth. He discussed the improvements on Canandaigua–Farmington Town Line Road and the installation of sidewalks throughout the Town. Mr. Brand said that people are using the sidewalks and that
the Town hears from developers that the sidewalks are big selling points. He said that the
opening of the Auburn Trail is a major milestone and that although some people will say
that traffic is too fast, the Ivory Drive connection to Carmen’s Way and the signalized
intersection at State Route 332 and Ivory Drive has taken a great deal of vehicle pressure
off New Michigan Road.
Mr. Brand: Said that the developer of the proposed Farmington Pointe project (1600
Rochester Road) is willing to donate a parcel of land for the location of a satellite fire station.
Supervisor Ingalsbe: Said that land originally had been set aside in the Auburn Meadows
Subdivision for a fire/ambulance/emergency station but that the fire department said that
this would be the wrong location. He said that new proposed site is near Prosecco’s Restaurant on the west side of State Route 332.
Bryan Adams: Asked about public sentiment regarding the pace of the Town’s development.
Ms. Charland: Asked if the Town has a good sense of what the community sees for the
future and where they [the community] want the Town to be headed. She asked if there
was a sense of what the community wants to be in the future. She suggested that the
Committee should ask the community.
Ms. Herendeen: Said that the biggest concern that she has heard is that many people are
not aware that the development has been following the first plan from 1965 and subsequent revisions of the Comprehensive Plan through the years. She said that she discussed
the history of Farmington recently with the Rotary Club and was forced to talk about the
designation of the southwest quadrant for development. Ms. Herendeen said that if you
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educate the people and explain why it [the development] was done there, they will understand.
Ms. Herendeen: Said that most people do not know that there has been a 40-year commitment of development in the Town, and that it is not just a hodge podge of development
here and there. She said that the education of the people about the plan [for development
in the Town] is the underlying importance of everything that the Town does for the
people.
Mr. Plante: Discussed having more public input [into the update of the Comprehensive
Plan] than just the Public Hearing by the Town Board.
Ms. Charland: Asked about having a full public outreach effort or a light touch. She
asked if there would be a risk of getting to a formal Public Hearing and having people
upset about the Plan.
Bryan Adams: Said that there will be a benefit to community outreach and to educate the
public on the Comprehensive Plan and its benefits. He said that this would provide the
community with an opportunity to say that the plan from 40 years ago seems great but
how do we adjust to meet in the middle. He said that the southwest quadrant of the Town
has been exponential growth in the past 10 years, that the point of the previous plan is
well taken, and that education is the key. He suggested the use of the Town website [to
inform the public about the update to the Comprehensive Plan].
Ms. Charland: Said that the information about the update to the Comprehensive Plan in
the Town Newsletter opened her eyes to this. She said that this is such a methodical process and that it would be so great to share it [with the public].
Supervisor Ingalsbe: Said that a long-time resident read about the development of the
Town [in the Town Newsletter] and that he took a number of aerial photographs of recent
developments in the Town and submitted them to the Town.
Supervisor Ingalsbe: Said that the Town Board members try to do what is right but that
the problem is most people do not come to Town meetings or make their opinions known.
He said that the Town Newsletter is sent three times a year and that he hopes to have a
monthly newsletter once the Town website is updated. Supervisor Ingalsbe said that most
people do not even know that Mr. Brand and Mr. Delpriore post all the current projects
on the Town website every month. He said that conducting a survey of the community
[regarding the update to the Comprehensive Plan] in the spring would be a great way to
receive input and to report what this Committee has been doing.
Mr. Delpriore: Asked if the survey would be distributed prior to the Town Board Public
Hearing. Supervisor Ingalsbe said yes.
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Mr. Maloy: Discussed community involvement and asked how would we envision getting
the public involved. He said that the only time people show up at a Planning Board meeting is when there is a controversial project.
Ms. Charland: Asked if the public needs to receive the details of the Comprehensive Plan.
She suggested a much more broad survey via e-mail asking what they would like to see in
the future.
Mr. Plante: Suggested that the point of the survey questions could be what the people
would like to see in the future. Ms. Charland said that most people may not be thinking in
the same level of detail [as in the Plan]. She suggested that the survey could be more informative about what people value, and that it be kept to that level, i.e., open space,
parks, etc. She said that the update to the Plan would reflect the comments of the community if this information was fed back into it.
Mr. Maloy: Suggested that the survey or the newsletter could inform the public about the
areas of the Town that are projected for growth. He said that a number of people who
came to the Planning Board meetings about Hathaway’s Corners did not know that this
parcel had been identified for future growth. He said that the Town would receive different responses [to a survey] if the people have an overall understanding of the growth
areas.
Bryan Adams: Said that there is value in showing an interest in public opinion.
Mr. Giroux: Discussed the types of responses that people often provide on social media.
Bryan Adams: Said that we need to receive feedback in a more controlled way. He suggested that the Committee focus on the Comprehensive Plan and that there are some new
people to hear what the public has to say.
Mr. Giroux: Said that usually the Town Board just receives the negative comments on
social media and that a number of people just do not take the time to get the facts and
information. He said that the Committee must get the information out to them.
Ms. Herendeen: Suggested that the Committee should design a survey to wrap around the
focus of the update to the Comprehensive Plan. She said that the material should not be
too difficult or too time-consuming to read. She suggested something that abbreviates the
Comprehensive Plan and that can posted on the Town website.
Ms. Charland: Said that there can be a lot of negativity on social media. She suggested
having a more official request for feedback from an official committee of the Town. Ms.
Charland said that she was thinking of something simple, such as asking residents their
experiences, i.e., three things they like about the Town, three things they would like to
see improved, etc.
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Mr. Plante: Said that it would be worse to have no effort [to receive public input] than not
having tried, even if there are only a few responses.
Mr. Sweeney: Asked if composing questions, sending a survey, and receiving the responses is do-able, given the time frame for completion of the update.
Supervisor Ingalsbe: Suggested that the survey be sent in February or March, which
would give the Committee time to incorporate the responses in Chapters 3, 4 and 5. He
said that he could include information about the survey in the March 2020 issue of the
Town Newsletter.
Mr. Sweeney: Asked if we are reaching the majority of the population with Facebook.
Supervisor Ingalsbe said that social media may not reach everyone, but that the survey
request could be posted on the Town website, on the Town Clerk’s and the Supervisor’s
Facebook pages, and publicized to groups and organizations such as the Rotary Club, the
Kiwanis Club, the Chamber of Commerce, and others.
Mr. Gerbasi: Said that it is important now to hear from the residents.
Mr. Brand: Requested that Committee members consider survey questions for discussion
at the next meeting.
6.

PUBLIC COMMENTS
None.

7.

NEXT MEETINGS
Meetings will be held on the third Tuesday of the month at 6:30 p.m. at the Farmington
Town Hall, 1000 County Road 8, as follows:
December 17, 2019
January 21, 2020
February 18, 2020
March 2020—NO MEETING
April 21, 2020

8.

ADJOURNMENT
The meeting was adjourned at 8:30 p.m.
Following the meeting, the clerk locked the front doors to the Town Hall.
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Respectfully submitted,
___________________________________________________ L.S.
John M. Robortella, Clerk of the Farmington Planning Board
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Appendix 1:
TOWN OF FARMINGTON TOWN BOARD
RESOLUTION #450 OF 2019
NOVEMBER 12, 2019
Re:

Establishing the Update Committee for the 2020 Edition of the Town of Farmington
Comprehensive Plan; and providing a charge to said Committee.

WHEREAS, the Farmington Town Board (hereinafter referred to as Town Board) has the authority that is granted under the provisions of Section 272-a of New York State Town Law to
maintain the adopted Town of Farmington Comprehensive Plan (hereinafter referred to as Comprehensive Plan); and
WHEREAS, the latest edition of the Comprehensive Plan was adopted by the Town Board, by
Resolution #209 of 2011, on July 26, 2011; and
WHEREAS, the Town Board also has the authority under the provisions of Section 272-a of
Neew York State Town Law to appoint a committee and to give said committee a specific charge
to undertake, prepare and present to the public an update to the Comprehensive Plan; and
WHEREAS, the Town Board has considered the recommendations received at tonight’s meeting
from the Town Operations Committee for creating a Comprehensive Plan Committee to be comprised of eleven (11) members; and
WHEREAS, the Town Board has also considered the recommendations received from the Town
Director of Planning and Development to have a staff of Town advisors to attend workshop
meetings of the Update Committee; and
WHEREAS, the Town Board desires to have a final draft of the update to the Comprehensive
Plan officially submitted to the Town Board at its first meeting in May 2020; and
WHEREAS, the Town Board has already directed the Town Director of Planning and Development (hereinafter referred to as Director) to begin working on updates to the various maps contained in the 2011 Edition of the Comprehensive Plan.
NOW, THEREFORE, BE IT RESOLVED that the Town Board does hereby establish a Comprehensive Plan Update Committee that is to be comprised of a total of eleven (11) members.
BE IT FURTHER RESOLVED that the Update Committee shall be comprised of the following members: Steven Holtz from the Town Board; Shauncy Maloy from the Town Planning
Board; Thomas Yourch from the Town Zoning Board of Appeals; Susan Hilton from the Town
Conservation Board; Henry Adams III from the Town Agriculture Advisory Committee; Donna
Herendeen, Town Historian; and the following Town residents: Bryan Adams, Susan Hopkins
Charland, Tim DeLucia, David Plante and Arron Sweeney.
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BE IT FURTHER RESOLVED that the following individuals are hereby appointed to serve as
Advisors to the Update Committee: Don Giroux, Town Highway and Parks Superintendent;
Robin MacDonald, Town Water and Sewer Superintendent; Julie LaRue, Town Recreation
Advisory Committee; Dan Delpriore, Town Code Enforcement Officer; John Robortella, Clerk
of the Update Committee; and Ronald L. Brand, Town Director of Planning and Development.
BE IT FURTHER RESOLVED that the Comprehensive Plan Update Committee shall work directly with the Director of Development in making the various amendments to the adopted Town
of Farmington Comprehensive Plan for presentation to the Town Board for its consideration and
acceptance; and for the commencement of the official amendment process required under New
York State Town Law.
BE IT FURTHER RESOLVED that John Robortella is hereby appointed to serve as the Clerk
to the Update Committee and to assist the Director of Development in making the final editing
changes to the 2020 Edition of the Town of Farmington Comprehensive Plan.
BE IT FINALLY RESOLVED that the Director of Planning and Development shall serve as
their chairperson of said Committee and shall be responsible for preparing meeting agendas,
meeting notices, various updates to the chapters of the Comprehensive Plan and provide periodic
reports to the Town Board.
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