DODSON & POPE CPA PLLC
1095 EVERGREEN CIRCLE, SUITE 200
THE WOODLANDS, TX 77380
281-367-7070

Dear :
This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and
extent of the services we will provide. In order to ensure an understanding of our mutual responsibilities, we
ask all clients for whom returns are prepared to confirm the following arrangements.
We will prepare your 2016 federal and state income tax returns from information which you will furnish to
us. We will not audit or otherwise verify the data you submit, although it may be necessary to ask you for
clarification of some of the information. We will furnish you with questionnaires and worksheets to guide
you in gathering the necessary information. Your use of such forms will assist in keeping the fee to a
minimum.
It is your responsibility to provide all the information required for the preparation of complete and accurate
returns. You should retain all the documents, cancelled checks and other data that form the basis of income
and deductions. These may be necessary to prove the accuracy and completeness of the returns to a taxing
authority. You have the final responsibility for the income tax returns and, therefore, you should review
them carefully before you sign them.
Our work in connection with the preparation of your income tax returns does not include any procedures
designed to discover defalcations and/or irregularities, should any exist. We will render such accounting
and bookkeeping assistance as determined to be necessary for preparation of the income tax returns.
The law provides various penalties that may be imposed when taxpayers understate their tax liability. If you
would like information on the amount or the circumstances of these penalties, please contact us.
Your returns may be selected for review by the taxing authorities. Any proposed adjustments by the
examining agent are subject to certain rights of appeal. In the event of such government tax examination, we
will be available upon request to represent you and will render additional invoices for the time and expenses
incurred.
Foreign Accounts: Please note that any person or entity subject to the jurisdiction of the United States
(includes individuals, corporations, partnerships, trusts, and estates) having a financial interest in, or
signature or other authority over, bank accounts, securities, or other financial accounts having an aggregate
value exceeding $10,000 at any time during the calendar year in a foreign country, shall report such a
relationship. Although there are some limited exceptions, filing requirements also apply to taxpayers that
have direct or indirect control over a foreign or domestic entity with foreign financial accounts, even if the
taxpayer does not have foreign account(s). For example, a corporate-owned foreign account would require
filings by the corporation and by the individual corporate officers with signature authority. Failure to
disclose the required information to the U.S. Department of the Treasury may result in substantial civil
and/or criminal penalties.
If you and/or your entity have a financial interest in, or signature authority over, any foreign accounts, you
are responsible for providing our Firm with all the information necessary to prepare the Report of Foreign
Bank and Financial Accounts ("FBAR") required by the U.S. Department of the Treasury in order for the
FBAR to be received by the Department on or before APRIL 15TH of each tax year. It is mandatory to
electronically file the FBAR reports using the Bank Secrecy Act ("BSA") e-filing system for the Financial
Crimes Enforcement Network ("FinCEN"). If you would like our Firm to submit your electronic FBAR
report (FinCEN Form 114) on your behalf, we must receive a signed consent form (FinCEN Form 114a)
from you prior to submitting the foreign reporting form. If you do not provide our Firm with information

regarding any interest you may have in a foreign account, or if we do not receive your signed authorization
to file your foreign reporting form, we will not be able to prepare and file any of the required disclosure
statements.
In addition, the Internal Revenue Service also requires information reporting, and the respective IRS tax
forms are due when your income tax return is due, including extensions. The IRS reporting
requirements are in addition to the U.S. Department of the Treasury reporting requirements stated above.
Therefore, if you fall into one of the below categories, or if you have any direct or indirect foreign interests,
you may be required to file applicable IRS forms at the time your income tax return is due:
· You are an individual or entity with ownership of foreign financial assets and meet the specified criteria
(Form 8938);
· You are an officer, director or shareholder with respect to certain foreign corporations (Form 5471);
· You are a foreign-owned U.S. corporation or foreign corporation engaged in a U.S. trade or business
(Form 5472);
· You are a U.S. transferor of property to a foreign corporation (Form 926);
· You are a U.S. person with an interest in a foreign trust (Forms 3520 and 3520-A); or
· You are a U.S. person with interests in a foreign partnership (Form 8865).
Failure to timely file the appropriate forms with the U.S. Department of the Treasury and the Internal
Revenue Service may result in substantial monetary penalties. By your signature below, you accept
responsibility for informing us if you believe that you may have foreign reporting requirements with the
U.S. Department of the Treasury and/or Internal Revenue Service and you agree to timely provide us with
the information necessary to prepare the appropriate form(s). We assume no liability for penalties
associated with the failure to file, or untimely filing, of any of these forms.
Our fee for these services will be based upon the amount of time required at standard billing rates plus outof-pocket expenses. All invoices are due and payable upon presentation.
If the foregoing fairly sets forth your understanding, please sign the enclosed copy of this letter in the space
indicated and return it to our office. However, if there are other tax returns you expect us to prepare, please
inform us by noting so at the end of the return copy of this letter.
We want to express our appreciation for this opportunity to work with you.
Very truly yours,
DODSON & POPE CPA PLLC
Accepted By:
Date:

