TOWN OF SILT
BOARD OF TRUSTEES WORK SESSION
September 13, 2021
AGENDA ITEM SUMMARY
SUBJECT:

Board of Trustees Budget Retreat Follow-up

PROCEDURE:

Discussion Items

BACKGROUND AND SUMMARY:
Mr. Dana Hlavac of the Colorado Department of Local Affairs will again be on hand to continue to
facilitate our work on the 2022 budget priorities. As you will recall, the discussion seeks to identify our
needs over the next one, five and more years. This is the last of our two of these planning meetings
prior to getting into the nitty-gritty of the budget process, although if the Board wishes for additional
planning sessions, we may be able to arrange it.
Our intent on Monday evening will be to briefly discuss the document you all produced last meeting and
then to conduct a “dot exercise” to identify Board priorities. We will then evaluate these priorities in
the context of our existing specific project list and reconcile any differences.
Attached is the document that Dana has produced from the last session. Town staff is looking forward
to assisting the Board in this process.
ORIGINATED BY:

Jeff Layman

PRESENTED BY:

Jeff Layman

SUBMITTED BY:

REVIEWED BY:

Jeff Layman___________________

__Sheila M. McIntyre__
Sheila M. McIntyre, Town Clerk

Jeff Layman, Town Administrator

Q1 – What is Silt?
a. Silt is currently a bedroom community
b. We are a bedroom community serving the area trying to grow to be a self sustaining
community
c. We are a small, family oriented town in the Colorado River Valley
d. A small community in transition
e. We are a small town in need of growth
f. Silt is a wonderful mixture of a bedroom community with retail, unique restaurants and
downtown areas with great opportunities for responsible growth.

Q2 – What do we want Silt to be in the future?
a.
b.
c.
d.
e.
f.

Grow with more economic drivers, yet maintain community feel
A self-sustaining community with economic opportunities for desirable businesses
We want to be a self-sustainable family town
A place where quality of life is a priority, a good mix of community and commercial
We need to grow to a point in commercial to keep up with other surrounding towns
Silt should continue to grow with a diversified range of businesses and housing with
careful P/Z studies, recommendation and Board/Town approval on case by case basis

Q3 – Why do we want Silt to be what we envision in the future?
a. Growth will provide money for projects that support the town
b. We must grow business wisely to gather more tax dollars, a bedroom community
cannot survive
c. To keep local residents in town for recreation, shopping and leisure
d. Long-term well-being for an entire community requires balance
e. To bring in sales tax revenue to meet ongoing expenses
f. It is important for the Town of Silt’s population to keep their voices being heard and to
continue developing in a way that represent our citizens

Themes
I.

Infrastructure

II. Quality of Life

III. Economic Development

IV. Efficient Operation and Delivery of
Government Services

V. Diversity

Infrastructure
Roads
Water (Potable)
Wastewater Treatment
Communications
Broadband
Intra-operability
911
Irrigation
Sidewalks
Trails
Pedestrian ROW
Multi-Modal (Bikes and OHV)
Town Hall Space
Community Center
River Space
Animals
Athletic Fields

Quality of Life
Parks
Recreation
Youth Sports Leagues
Adult Sports Leagues
Concerts/Events (Year Round)
Festoon Lighting Downtown
Responsible Planned Growth
Childcare (Early Childhood Education)
Affordable Housing
Diversity in Choices in Housing
Support Local Businesses
Public Safety
Positive Helpful Attitude of City Staff and Elected Officials
Senior Services
Library
Air Quality
Diversity

Economic Development
Retail Jobs
Tourism
Recreation
Cooperative Valley Tourism
Marketing/Branding
Opportunity Zone
Truck Stop
Technology/Remote Workers
Youth Activity
Bowling Alley
Riverwalk like experience

Efficient Government Services
Citizen Engagement/Communication
Grants (Spending/Receiving)
Greater Accountability of Contractors/Engineers regarding projects
Technological Integration to assist in project management/reporting through the
project life cycle
Maintain appropriate staffing levels for all services
Train staff on new processes/tools
Identify manual Processes & evaluate possible technology or process
streamlining.
Right Person – Right Seat

TOWN OF SILT
REGULAR BOARD OF TRUSTEES AGENDA
MONDAY, SEPTEMBER 13, 2021 – 7:00 P.M.
MUNICIPAL COUNCIL CHAMBERS
5:30 p.m. – Budget/Retreat Work Session
ESTIMATED
TIME

7:00
7:05

7:20

AGENDA
ITEM

PUBLIC
HEARING or
ACTION
ITEM

Agenda
Call to order
Roll call
Pledge of Allegiance and Moment of Silence
Public Comments - Persons desiring to make public comment

STAFF
PRESENTOR

Tab A
Mayor Richel

on items not on the agenda shall activate the “raise hand” function
in the meeting program. For persons who will participate in the
meeting by telephone, they should send an email by 5:00 p.m. on
the day of the meeting to sheila@townofsilt.org indicating their
desire to make public comment. For those attending in person, a
“Sign in Sheet” is available in the Council Chambers. Each
speaker will limit comments to no more than three (3) minutes, with
a total time of 30 minutes allotted to public comments, pursuant to
Section 2.28.020 of the Silt Municipal Code

Consent agenda –
1. Minutes of the August 23, 2021 Board of Trustees
meeting
2. High Q, LLC – Retail Marijuana Renewal
3. Burning Mountain Pizza & Subs – Liquor license
renewal

Action
Item

Tab B
Mayor Richel

Public
Hearing

Tab C
Planner Chain

Info
Item

Tab D
Administrator
Layman

Conflicts of Interest
7:25

Agenda Changes

7:25
10 min

First reading of Ordinance No. 2, Series 2021, AN
ORDINANCE OF THE TOWN OF SILT, COLORADO
REMOVING AND REPLACING IN ITS ENTIRETY
CHAPTER 17.88 OF THE SILT MUNICIPAL CODE AND
REMOVING IN ITS ENTIRETY CHAPTER 16.14 “ZONING
AND RE-ZONING” OF THE SILT MUNICIPAL CODE,
TOWN OF SILT, GARFIELD COUNTY, STATE OF
COLORADO

7:35
5 min

Administrator and Staff Reports

7:40
10 min
7:50

Updates from Board / Board Comments
Adjournment

The next regularly scheduled meeting of the Silt Board of Trustees is Monday, September 27, 2021. Items
on the agenda are approximate and intended as a guide for the Board of Trustees. “Estimated Time” is
subject to change, as is the order of the agenda. For deadlines and information required to schedule an item
on the agenda, please contact the Silt Town Clerk at 876-2353.

TOWN OF SILT
REGULAR BOARD OF TRUSTEES MEETING
AUGUST 23, 2021 – 7:00 P.M.
The Silt Board of Trustees held their regularly scheduled meeting on Monday, August 23, 2021.
Mayor Richel called the meeting to order at 7:00 p.m.
___
Roll call

Present

Mayor Keith Richel
Mayor Pro-tem Kyle Knott
Trustee Justin Brintnall
Trustee Derek Hanrahan
Trustee Samuel Flores
Trustee Andreia Poston
Trustee Jerry Seifert

Present remotely were Town Administrator Jeff Layman, Town Clerk Sheila McIntyre, Town
Treasurer Amie Tucker, Public Works Director Trey Fonner, Attorney Michael Sawyer and
members of the public.
_____
Pledge of Allegiance and Moment of Silence
_____
Public Comments – Gil and Marcia Villarreal wanted to appeal to the Board regarding the
speed limit on Main Street. Mr. Villarreal commented that Main Street has a speed limit typically
found on a county road, adding that the traffic is fast and loud coming out of the roundabout and
that it is dangerous for children and elderly people who are trying to cross the street. Mr.
Villarreal read a letter into the record from Geneve Kashnig, owner of Silt Gourmet Grocer
asking that the speed limit be reduced to 20 mph.
_____
Consent Agenda
1.
2.

Minutes of the August 9, 2021 Board of Trustees meeting
Resolution No. 20, Series 2021, A RESOLUTION OF THE BOARD OF TRUSTEES OF
THE TOWN OF SILT TO SET VARIOUS TOWN FEES AND DEPOSITS FROM
SEPTEMBER 1, 2021 TO DECEMBER 31, 2021

Trustee Poston made a motion to approve the consent agenda as presented. Trustee
Brintnall seconded the motion, and the motion carried with Mayor Pro-tem Knott voting
nay.
_____
Conflicts of Interest – There were no conflicts of interest.
_____
Agenda Changes – Mayor Pro-tem Knott stated that he would like to have a discussion about
the speed limit on Main Street later in the meeting. Trustee Seifert stated that he represents the
Town of Silt on the Middle Colorado Watershed program but it was determined that he would
not have a conflict of interest with the discussion on tonight’s agenda.
B.O.T.8/23/2021
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_____
Interview for Planning Commission Vacancy – Robert Doty
The Board interviewed Robert Doty for the Planning Commission vacancy.
Mayor Pro-tem Knott made a motion to appoint Robert Doty to the Planning Commission
vacancy. Trustee Seifert seconded the motion, and the motion carried unanimously.
_____
Adopt a Mile Program – Middle Colorado Watershed District Executive Director Paul
Stepp
Present tonight were Paula Stepp, Executive Director and Dawn Randolph both with the Middle
Colorado River Watershed. They presented a power point that went over current project
information and requested that the Board consider a three-year annual support commitment of
$2500 per year through their Adopt-A-River Mile of the Middle Colorado. Funding received
would be used towards operations and matched funding for grant requests for specific projects
plus it would show that the Town of Silt is a sponsor and a partner to help support the Middle
Colorado.
Staff was asked to determine where this donation would come from within the 2021
budget and bring it back for approval on the consent agenda, and to also include a
similar donation in the 2022 budget.
_____
7th Street Irrigation Bid Award
Director Fonner stated that the Town received a GCFMLD grant in the fall of 2020 for irrigation
system improvements. The project included upgrading two of the irrigation pump stations and
adding a new eight-inch line along 7th Street. Also included in the bid process was the
unexpected replacement of the Cactus Valley Ditch crossing on 7th Street. Two bids were
received and staff has recommend awarding the bid to Canyon Excavating in the amount of
$344,078.50.
Director Fonner stated that since the replacement of the ditch crossing was unexpected, the
additional cost to replace it at the same time the grant work is being done would need to be
addressed through a supplemental budget in the amount of $86,458.00.
Director Fonner stated that the contractor hopes to start in the next few weeks and that the box
culvert is about 8-12 weeks out since it would be precast. It should arrive about the time the
ditches are shut off for the season. He added that the Town has already purchased the pipe
from a well-known vendor that had it in stock so that there was no risk of it being out of stock
once the bid was approved. There was discussion regarding any liability the Town would be
faced with by purchasing the pipe themselves instead of having the contractor purchase it. It
was stated that a staff member would be on site to monitor the pipe fittings when they are put
together and that the pipe would be pressure tested before it is accepted.
Trustee Seifert made a motion to award the 7th Street Irrigation Bid to Canyon Excavating
in the amount of $344,078.50. Mayor Pro-tem Knott seconded the motion, and the motion
carried unanimously.
B.O.T.8/23/2021

2

_____
Water Quality Report
Administrator Layman stated there have been some expressions of concern from the
community regarding the delivery of brown water with most comments being received from bulk
water customers. Mr. Layman reassured the community that our drinking water is safe.
Director Fonner and Engineer and Town of Silt ORC Tony Zancanella went over the water
quality and that the brown water is caused by the manganese in the water and that per water
regulations the level of manganese in the water is not a health concern. He added that the
reaction between the chlorine and the manganese in the water creates the dirty look but that it is
safe. Director Fonner pointed out that the recent mudslides in Glenwood Canyon have also
contributed to the increased levels of manganese in the water.
Director Fonner stated that staff has been flushing the lines regularly in an attempt to clear up
the water. He added the Town has also had the dive teams out to clean two of the tanks to
eliminate built-up manganese. Mr. Fonner stated that he believes the worst is behind us adding
that the Town would be replacing some of the older lines that tend to attract the manganese.
Engineer Zancanella added that there is also some residual iron in the river water that was
triggered by the mudslide events that could be causing some of the brown in the water as well.
He reassured everyone that the water is safe to drink and that there are no health concerns with
drinking the manganese at its current levels.
_____
July 2021 Financial Report
Treasurer Tucker went over the July 2021 financial report.
_____
Speed limit discussion (agenda addition)
The Board addressed the citizens who expressed that they would like to see the speed limit on
Highway 6 reduced. There was discussion regarding adding a crosswalk at 8th Street and the
fact that CDoT has not been in favor of crosswalks on Highway 6. There was continued
discussion regarding the reduction in speed from 9th Street to 1st Street and the possible
addition of flashing crosswalks to assist visually at the existing one on 7th Street.
Administrator Layman stated that staff has had success working with CDoT on various
speed reductions. He added that they have been willing to work with the Town in the
past and that staff would approach them about this concern. He stated that staff would
budget for the flashing signs in 2022.
_____
Administrator & Staff Reports
Administrator Layman stated that he would be leaving on vacation tomorrow until September 10
adding that he would still be working on budget to a degree while he is gone. Director Fonner
stated that the town has received five comments so far on www.silti70.com site regarding the
pedestrian bridge survey and asked everyone to go online and make their comments.
_____
B.O.T.8/23/2021
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Updates from Board / Board comments
Trustee Seifert stated that they had their first in person CCOGC meeting and that there is a new
board for the Oil & Gas that haven’t been paying much attention to this side of the State. He
added that Kirby Winn and Commissioner Tom Jankovsky have been trying to make certain that
we are heard in this area. Trustee Brintnall thanked Town staff for their help with Silt Heyday
adding that it had a huge turnout. Trustee Poston encouraged the citizens to voice their
opinions and concerns. Trustee Hanrahan thanked Director Fonner and the crew at the water
and wastewater plants who provide him with a tour. He also complimented the Heyday
Committee for all of their hard work and that it was a fantastic time in the midst of a pandemic.
Mayor Pro-tem Knott stated that he would like to move the meeting back to normal with both the
Board and the staff in Chambers and seating for the public. He added that he feels that Zoom
as run its course and that the information that is provided is better if it is in person. Mayor
Richel stated that he missed Heyday since he was out of town but hopes to be there next year.
He also thanked staff for all of their hard work and always being productive, adding that the
town has a great staff. He also thanked Administrator Layman and that even though it is a
working vacation he hopes that it will be an enjoyable one.
_____
Burning Mountain Pizza & Subs comment
Attorney Sawyer stated that Jennifer Gerstner is present and that she may have a public
comment that may be relevant at this time if the Board would like to have her speak. Ms.
Gerstner stated that she is hopeful that the Board would approve their liquor license renewal so
that they could move forward. She added that she had provided notes to the Board regarding
their upcoming discussion and that both her and Cori Gerstner are present to answer any
questions. Attorney Sawyer recommended that the Board adjourn to executive session to
discuss sales tax collection. Ms. Gerstner stated that they appreciate the support from
community of Silt and by no means have they tried to not follow any guideline or rules in this
regard.
_____
Executive Session
Mayor Richel made a motion to go into executive session for a conference with the Town
Attorney for the purpose of receiving legal advice on a specific legal question under CRS
Section 24-6-402(4)(b) and for the purpose of determining positions relative to matters
that may be subject to negotiations, developing strategy for negotiation and instructing
negotiators under CRS Section 24-6-402(4)(e) – Burning Mountain Pizza and Subs. Mayor
Pro-tem Knott seconded the motion, and the motion carried unanimously. The Board
adjourned to executive session at 8:52 p.m.
At the end of executive session, Mayor Richel made the following statement: “The time is
now 9:56 p.m., and the executive session has concluded. No formal action was taken in
the executive session. The participants in the executive session were: Keith Richel,
Kyle Knott, Jerry Seifert, Andreia Poston, Justin Brintnall, Samuel Flores, Derek
Hanrahan, Jeff Layman, Michael Sawyer, Sheila McIntyre, Amie Tucker and Michael
Churchill. For the record, if any person who participated in the executive session
believes that any substantial discussion of any matters not included in the motion to go
B.O.T.8/23/2021
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into the executive session occurred during the executive session, or that any improper
action occurred during the executive session in violation of the Open Meetings Law, I
would ask that you state your concerns for the record”. No objections were stated.
_____
Adjournment
Mayor Pro-tem Knott made a motion to adjourn. Trustee Seifert seconded the motion,
and the motion carried unanimously. Mayor Richel adjourned the meeting 9:59 p.m.
_____
Respectfully submitted,

Approved by the Board of Trustees

____________________________
Sheila M. McIntyre, CMC
Town Clerk

____________________________
Keith B. Richel
Mayor

B.O.T.8/23/2021
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Mark Chain Consulting, LLC

MEMORANDUM
TO:

Mayor Richel and Members of the Silt Board of Trustees

FROM:

Mark Chain, Planner

DATE:

September 9, 2021

RE:

Ordinance No. 2-2021 - amendments to Chapter 17.88
(Amendments to Zoning) and Chapter 16.14 (Zoning and
Rezoning)

I am bringing you or consideration of this ordinance which clarifies the Town’s
rezoning process (amendments/changes to the zoning map) and amendments
the zoning code and related regulations. Initially, I was preparing to recommend
a rezoning for the lot directly to the east of Town Hall. This block is zoned B-1
(General Business District). The owners of the Corral Mobile Home Park and
another owner of property on the block were hoping to make improvements to
the residences on their property. However, this was not possible as residential
use is a nonconforming use in that zone district. I was recommending that the
block be rezoned to R-2 with a Downtown Mixed- Use Overlay (DMD). This is a
more flexible zone district which allows residential uses as well as downtown
style commercial.
I was processing this as an amendment to the zoning map (rezoning an area to
different zone district) according to Chapter 17.88 of the Municipal Code. One
issue I encountered was that there was no evaluation criteria for these rezonings.
After doing more investigations, I found a conflicting chapter in the subdivision
regulations (chapter 16.14 – zoning, and rezoning). I am not sure why this
chapter on zonings and re-zonings is contained in the subdivision regulations as
opposed to in the zoning portion of the Municipal Code; but that’s a discussion
for another day. Reviewing chapter 16.14 made any rezonings of land to another
zone district very difficult. It requires disclosure of ownership including a
certificate from a title insurance company or attorney; listing of all mortgages,
judgments, liens or agreements of record; and consent of not only owners but all
lienholders to the application. Not only would this take a long period of time and
be very expensive- it would almost virtually prevent individual rezonings of
property from taking place. And upon my reading of these 2 sections/chapters it
did not specifically call out procedures for changing the actual text/ written
language of the zoning code including amending specific regulations; nor did it
provide any criteria for evaluating these changes.
What I have done is rewritten chapter 17.88. There is a specific section dealing
with changes to the zoning map itself (e.g. placing parcels in other zone districts)

Mark Chain Consulting, LLC
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and a separate one for dealing with changes related to zoning text and changing
various regulations and Title 17 (zoning). I have included evaluation criteria for
each process. I have also provided some graphical representation of the process
to make it clear and written detailed instructions on each particular step.
Finally, I’m proposing that chapter 16.14 be removed from the Town subdivision
code. It is unnecessary.
I will be happy to answer any questions during the public hearing.

TOWN OF SILT
ORDINANCE NO. 2
SERIES OF 2021
AN ORDINANCE OF THE TOWN OF SILT, COLORADO (“TOWN”) REMOVING AND
REPLACING IN ITS ENTIRETY CHAPTER 17.88 OF THE SILT MUNICIPAL CODE AND
REMOVING IN ITS ENTIRETY CHAPTER 16.14 “ZONING AND REZONING “OF THE SILT
MUNICIPAL CODE (“CODE”), TOWN OF SILT, GARFIELD COUNTY, STATE OF
COLORADO
WHEREAS, pursuant to C.R.S. Section 31-15-103 and Section 1 of the Town’s Home
Rule Charter, the Board of Trustees (“Board”) of the Town has the authority to make and
publish ordinances necessary and proper to provide for the safety, preserve the health,
promote the prosperity, improve the morals, order comfort and convenience of such
municipality and the inhabitants thereof; and
WHEREAS, the Board wishes to make amendments to Chapter 17.88 “Amendments to
the Town Zoning Map and to the Silt zoning regulations and removing in its entirety Chapter
16.14 “Zoning and Rezoning “ in the Silt Municipal; and
WHEREAS, Title 17 of the Silt Municipal Code sets forth the Town’s regulations relating
to land use, development, and zoning; and

WHEREAS, pursuant to Section 17.88.010 of the Silt Municipal Code, amendments to
Title 17 of the Municipal Code must be submitted to the Planning and Zoning Commission for
review and recommendations; and
WHEREAS, the Town gave proper and timely published and/or posted notice of the
dates and times of the public hearings at which the Planning and Zoning Commission and the
Board considered this ordinance; and
WHEREAS, the Board finds and determines that the adoption of this ordinance is
necessary and proper to provide for the safety, health, prosperity and order of the Town.
NOW, THEREFORE, THE BOARD OF TRUSTEES OF THE TOWN OF SILT,
COLORADO, ORDAINS AS FOLLOWS:
Section 1
Chapter 17.88 of the Silt Municipal Code regarding Zoning Amendments shall be amended
and replaced in its entirety. The new text of Chapter 17.88 is attached as Exhibit A.

Section 2
Chapter 16.14 “Zoning and Re-zoning” shall be removed from Title 16 Subdivision Regulations
in the Silt Municipal Code.

Section 3
All ordinances heretofore passed and adopted by the Board of Trustees of the Town of Silt,
Colorado are hereby repealed to the extent that said ordinances, or parts thereof, are in
conflict herewith.
Section 4
If any section, subsection, clause, phrase or provision of this Ordinance, or the application
thereof to any person or circumstance, shall to any extent, be held by a court of competent
jurisdiction to be invalid, void or unconstitutional, the remaining sections, subsections thereof
to any person or circumstance, shall remain in full force and shall in no way be affected,
impaired or invalidated.
INTRODUCED, READ AND APPROVED ON FIRST READING, a public hearing, this
___ day of ________, 2021, at 7:00 p.m. in the Municipal Building of the Town of Silt Colorado.
PASSED, APPROVED ON SECOND READING, following a continued public
hearing, ADOPTED AND ORDERED PUBLISHED, this ___ day of _______________, 2021.
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TOWN OF SILT

Mayor Keith B. Richel
ATTEST:
___
Town Clerk Sheila M. McIntyre, CMC
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EXHIBIT A

CHAPTER 17.88
AMENDMENTS TO THE ZONING MAP, TITLE 17 ZONING TEXT AND REGULATIONS

17.88.010

Amendments to Title 17 - Zoning Regulations, procedures and text

A. Purpose. The Text of Title 17 may be amended pursuant to this section in response to
changing conditions or changes in public policy, or in order to advance the general
welfare of the town.
B. Applicability – Who May Apply. An amendment to the zoning code including the text and
development standards may be initiated by the Planning and Zoning Commission or the
Board of Trustees. Any person may suggest to the Planning Commission that changes
or amendments be given consideration.
C. Procedure. The figure below shows the steps involved that apply in the consideration of
amendments to the text of the Zoning Code

Figure. 17.88.010 A.
Pre-application
Step 1
Pre-Application
Meeting

Application

Follow-up

Step 2

Step 7

Application Submittal

Ordinance

Step 3
Review and Staff Report

Step 4
Public Hearing Notification

Step 5
Public hearings
Planning Commission
Board of Trustees

Step 6
Decision – Board of Trustees

1. Step 2 – application submittal
Town staff shall prepare the application at the request of the Planning and Zoning
Commission or the Board
2. Step 5 – Town Holds Public Hearings
a. Review and Recommendation by the Planning and Zoning Commission
i.
Following a public hearing, the Planning and Zoning Commission shall review
and consider the staff report, public comments and evidence presented at the
hearing, and approval criteria below and shall make a recommendation to the
Board. That recommendation can be for approval, approval with
modifications, or denial of the text amendment, or to continue the hearing to a
date certain.
ii.

Staff shall forward the Commission’s recommendation to the Board.

iii.

Applications that have been reviewed by the Planning and Zoning
Commission shall be scheduled for a public hearing in front of the board
following required public hearing notice.

3. Step 6 - Town issues Decision
a. Decision by the Board of Trustees
i.

Following a public hearing, the Board shall review and consider the staff report,
public comments and any evidence presented at the hearing as well as the
approval criteria noted below and recommendations of the Planning and Zoning
Commission. The Board shall then act to approve, approve with modifications or
deny the proposed amendment or continue the hearing to a date certain.

b. Approval Criteria
Amendments to this code may be approved by the Board if it finds that all of the
following criteria have been met;

i.

The proposed amendment will promote the public health, safety and general
welfare;

ii.

The proposed amendment is consistent with the Comprehensive Plan and the
stated purposes of the Zoning Code;

iii.

17.88.020

the proposed amendment is deemed necessary or desirable due to changing
conditions, adopted public policy, new planning concepts, or other social or
economic conditions.

Amendments to the Zoning Map

A. Purpose.
1. The boundaries of any zone district may be changed or the zoning classification of any
particular parcel may be changed or modified pursuant to this section. The purpose is to
make adjustments/changes to the official zoning map that are necessary in light of
changing conditions, changing public policy or that may be necessary for the general
welfare and safety of the Town and its citizens. The purpose is not to provide relief for
particular hardships or to grant particular favors or privileges to any particular person or
corporation.
2. Changes to any particular characteristics of the zoning district (such as building height or
setback) or particular development standards that apply within districts (e.g. open space
requirements) shall be process as amendments to the zoning text as per section
17.88.010
3. Rezonings to PUD’s (Plan Unit Developments) are a particular type of zoning amendment
or amendment to the zoning map and should be processed under section 16.xxxx
B. Applicability
1. request for changes to the zoning map may be initiated by person(s) owning at least 50%
of the real property within the area proposed for the amendment, the Planning and Zoning
Commission or the Board of Trustees. Any citizen of the town may also propose an
amendment to the Planning and Zoning Commission for action.

C. Procedure. The figure below shows the steps involved that apply in the review of an
application for an Amendment to the Zoning Map

Figure. 17. 88.020 B

Pre-application
Step 1
Pre-Application
Meeting

Application

Follow-up

Step 2

Step 8

Application Submittal

Ordinance

Step 3
Completeness
Determination

Step 4
Application Review and
Staff Report

Step 5
Public Hearing Notification

Step 6
Public hearings
Planning Commission
Board of Trustees

Step 7
Decision – Board of Trustees

1. Step 2 – application submittal

a. An application for an amendment to the zoning map shall include:
i.

a site plan showing the footprint of all buildings, parking configuration, location of
easements and utilities, and other detail demonstrating general conformance with
regulations and development standards;

ii.

a written statement justifying why the amendment fits in with the surrounding
neighborhood and describing why the amendment is more appropriate for the
property than the present zoning classification;

iii.

a list of all properties within 200 feet;

iv.

proof of ownership

v.

a map showing the location of the subject property(ies) as well as zone districts
within 300 feet

Note: Town Staff can waive the requirement for site plan submittal or indicate on the
application form additional materials that should be submitted for the proposed
amendment.
b. If a proposal requires a permit from any County, State or federal agency, the
applicant shall submit to Town Staff a duplicate of such permit or approval.

2. Step 6 – Town Holds Public Hearings
a. Review and Recommendation by the Planning and Zoning Commission
i.

Following a public hearing, the Planning and Zoning Commission shall review
and consider the staff report, public comments and evidence presented at the
hearing, and approval criteria below and shall make a recommendation to the
Board. That recommendation can be for approval, approval with
modifications, or denial of the text amendment, or to continue the hearing to a
date certain.

ii.

Staff shall forward the Commission’s recommendation to the Board and the
applicant.

iii.

Applications that have been reviewed by the Planning and Zoning
Commission shall be scheduled for a public hearing in front of the board
following required public hearing notice.

3. Step 7 – Town Issues Decision
a. Decision by Board of Trustees
i.

Following a public hearing, the Board shall review and consider the staff report,
public comments and any evidence presented at the hearing as well as the
approval criteria noted below and recommendations of the Planning and Zoning
Commission. The Board shall then act to approve, approve with modifications or
deny the proposed amendment or continue the hearing to a date certain.

ii.

All exhibits, plans, or elevations – whether detailed or conceptual – that are part
of the application approved by the Board shall be part of the approval of the
application and will be considered inseparable from the approval. All
development shall conform to the plans presented in the application along with
modifications or conditions imposed by the board at the time of approval. Major
modifications to the plans must be approved by the Board.

b. Approval Criteria

Amendments to the Zoning Map may be approved if the Board finds all of the following
criteria have been met:
i.

The amendment will promote the public health, safety and general welfare;

ii.

The amendment is consistent with the Comprehensive Plan and the purposes
stated in the Unified Development Code;

iii.

The amendment is consistent with the stated purpose of the proposed zone
district;

iv.

The amendment will not likely result in significant adverse effects upon the
natural environment, including air, water, noise, storm water management,
wildlife and vegetation; or such impacts will be substantially mitigated;

v.

the amendment will not likely result in material adverse negative impacts to other
properties adjacent to or in the vicinity of the subject property;

vi.

Facilities and services including roads/transportation, water, gas, electricity,
police and fire protection or as applicable will be available to serve the subject
property after development;

Note: these criteria shall not apply to amendments that occur as part of a
comprehensive revision of the official zoning map accomplished by direct
legislative action by the Board of Trustees

c. Protests
An amendment to the Zoning Map shall not become effective except by the favorable
vote of three fourths of the members of the Board of Trustees is a valid protest against
the amendment is presented at or prior to the public hearing in which the proposed
amendment is heard. A protest is valid by either:
i.

the owners of 20% or more of the area included in such proposed amendment; or

ii.

the owners of 20% or more of the area of those lots located within 100 feet of the
boundary of the area in the amendment, but not including any distance for public
rights-of-way including alleys.

