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What is the purpose of the service?
The purpose of the School Supplies Service is to provide Program Partners an opportunity to utilize this service to support the goals and desired program results of the organization. This service supports eligible schools and Head Starts that serve Pre-K through 12th grade students, located on or near reservations served by PWNA. The supplies are intended to save the school/teachers funds that they may spend on school supplies for their students so they can use those funds for another purpose.
Components

The School Supplies can only be ordered once a year. The service consists of four components: Head Start, Elementary, Middle and High School.

· Head Start School Supplies: We offer school supplies to Head Starts that consist of a variety of supplies that are age appropriate for this group. Examples could be crayons, paper and glue.
· Elementary School Supplies: We offer school supplies to Elementary schools that consist of a variety of supplies that are age appropriate for this age group. Examples could be construction paper, glue sticks and wide ruled paper. 

· Mid/High School Supplies: We offer school supplies to Middle Schools and High Schools that consist of a variety of supplies needed for the upper grades. Examples could be pens, 3-ring binders, and calculators. 
PARTNER EXPECTATIONS 

· Must have contact person to submit report and maintain sign out sheets

· Provide projected school enrollment numbers for upcoming school year

· Should have a distribution plan in place
· School supplies are to be distributed to students and NOT held as classroom supplies

MINIMUM REQUIREMENTS
· School administrator/official (i.e. Principal/Director) must be aware of request 

· Must recruit volunteers to help assemble supplies

· Must have safe secure storage
· Program Partner must have volunteers/staff available to help the driver unload the PWNA truck
· Must submit request by deadline of May 1st
Reporting 

Report form and sign out sheet contained in your delivery packet must be completed and returned to PWNA 30 days from the distribution date or the delivery date specified in your delivery packet.
· Report form 

· Sign out sheets for school supplies distributed
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